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To the User of this Guide: 
 

The purpose of the Oswego County Development Regulation Guide is to provide a list of 
permits and reviews that may be required by local municipalities, county agencies and boards and state 
and federal agencies.  It provides only very basic information, not an in-depth description of the permit 
and review process.  The guide describes the permit/review, explains why it is required, and when and 
to whom you should apply.  Further information on the permits and reviews can be obtained from the 
contacts listed with each permit. 
 

We hope this guide will assist in the development process by reducing delays and costs.  It is 
hoped that this will assist public officials, residents, developers, engineers, lawyers, and others.  We 
note that this is not an all-inclusive list of permits or reviews and other permits and reviews may be 
required. 
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______________________________________________________________________________ 
AREA VARIANCE 

What is an area variance? 
 
Answer: An area variance is a legal, dimensional waiver of the zoning law granted by the 

zoning board of appeals (ZBA).  It can be applied for after the proposed 
location or size of use has been denied a building or zoning permit by the Code 
Enforcement Officer (CEO) or building inspector.  In addition, an area variance 
request may be made to the ZBA by the planning board during the site plan 
review process.  An area variance is a "legal waiver" or permission granted by 
the municipal ZBA to develop a piece of land in a manner that does not meet 
the dimensional or physical requirements of the zoning law. 

 
Why is an area variance required? 
 
Answer: An area variance is required when the land use and/or structure does not 

conform to area requirement(s) such as:  minimum lot size, setbacks from 
adjacent property lines or buildings, minimum frontage, structure or sign size, or 
number of parking spaces.  Area requirements are listed in the zoning law and 
are established to protect the public health, safety and welfare by assuring 
adequate:  light, ventilation, fire safety, traffic visibility, and sanitary sewage 
disposal - just to name a few. 

 
When should I need to apply for an area variance? 
 
Answer: You have 60 days from the time the CEO took action denying the request for a 

building or zoning permit to file an appeal for an area variance.  You should 
apply at least two and a half months prior to when you would like to begin your 
project.  This will allow time for the ZBA to hold a public hearing, receive 
comments from interested agencies/boards and nearby landowners and take 
action. 

 
Who should I apply to? 
 
Answer: An area variance can be applied for after a building or zoning permit has been 

denied by the CEO or building inspector.  You should apply at the municipal 
clerk's office or directly to the CEO or building inspector and the application 
will be forwarded to the ZBA.  See Appendices A, B and E for contacts. 
Applications for site plan review which require an area variance do not require 
that the CEO make a determination prior to filing an area variance appeal with 
the ZBA.  This allows simultaneous review by the ZBA and other review 
board(s). 

______________________________________________________________________________ 
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BUILDING PERMIT 
 
 
What is a building permit? 
 
Answer: A building permit is permission to begin the removal, erection, construction, 

placement, enlargement, improvement, alteration or demolition of any building 
or structure; or installation of heating, ventilating and air conditioning, plumbing 
or electrical equipment.  A building permit is often not required for certain types 
of repairs and alterations to existing buildings, construction of agricultural 
buildings, or for certain types of small structures. 

 
Why is a building permit required? 
 
Answer: A building permit is required to assure that any building meets the minimal 

structural, mechanical and fire safety standards as set forth in the NYS Building 
and Fire Prevention Code.  The purpose of the NYS Building and Fire 
Prevention Code is to provide a minimum level of protection from the hazards 
of fire, inadequate building construction and improper maintenance in residential 
and non-residential buildings, both public and private, so as to establish uniform 
standards to reduce the threat to public health and safety for occupants and 
users of buildings. 

 
When should I apply for a building permit? 
 
Answer: The period of time between application and issuance of a building permit varies 

by municipality.  The municipal building inspector should be contacted to 
determine the necessary review period. 

 
Who should I apply to? 
 
Answer: Applications are generally presented to the code enforcement officer or 

municipal building inspector. (See Appendices B and C) 
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________________________________________________________________________ 

CONSTRUCTION IN A FLOOD 
HAZARD AREA PERMIT 

 
 
What is a permit for construction in a flood hazard area? 
 
Answer: This is a permit for the construction of any structure within areas classified by 

the Federal Emergency Management Agency as being a flood hazard area 
(within the 100 year flood plain). 

 
Why is a flood hazard permit required? 
 
Answer: This review is to assure that development within flood hazard areas is 

undertaken in such a way that damage due to flooding is minimized.  This also 
allows property owners within flood hazard areas to obtain Federally subsidized 
flood insurance through the National Flood Insurance Program. 

 
When should I apply for a permit in a flood hazard area? 
 
Answer: Find out as much as you can about the property through local town and village 

offices.  Then fill an application out and submit it prior to planning your structure 
(house, dock, boathouse, etc.). 

 
Who should I apply to? 
 
Answer: Town and village offices.  Permit review is undertaken by individual towns and 

villages who participate in the National Flood Insurance Protection Program.  If 
your local town or village does not participate, you may not be eligible for flood 
insurance and you may want to reconsider your actions.  Minor projects require 
a 62 day review period after notification of receipt of the application.  Non-
minor projects, or those wholly contained within flood hazard areas require a 90 
day review process and a public hearing may be held.  A permit will be granted 
or denied within 60 days after completion of the hearing.  Check with County 
Planning Board for local communities which participate in the National Flood 
Insurance Program.  To order flood boundary maps: 

 
Federal Emergency Management Agency 
Flood Map Distribution Center 
6930 (A-f) San Tomas Road 
Baltimore, MD  21227-6227 
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For more information about the National Flood Insurance Program: 

 
Federal Emergency Management Agency 
Region II Offices 
26 Federal Plaza, Room 1337 
New York, NY  10278 
(212) 225-7208 
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______________________________________________________________________________ 
JUNKYARD PERMIT 

 
 
What is a junkyard permit? 
 
Answer: A junkyard permit is for the establishment of what New York State refers to as 

a "junkyard."  It is "any place" where two or more unregistered, old or second-
hand motor vehicles, no longer intended for legal use on public highways, are 
held; whether for the purposes of resale of parts, disposal of parts or any 
storage for disposal of parts. 

 
Why is a junkyard permit required? 
 
Answer: The issuance of a junkyard permit is for the purposes of preventing negative 

visual, noise or other pollution in residential areas. 
 
When should I apply for a junkyard permit? 
 
Answer: Following the authorized receipt of a dismantlers permit from the State of New 

York.  It is highly advised that any individual considering the operation of a 
junkyard contact their local town or village office before applying for a permit. 

 
Who should I apply to? 
 
Answer: Generally, for municipalities with "junkyard" laws, a written application is made 

by the applicant to the local board for a license to operate a junkyard and 
approval of the location.  If the application is denied, the $25 fee must be 
returned.  A public hearing is required for decision within two to four weeks of 
receipt of the application.  Most communities in Oswego County regulate 
junkyards.  Contact the municipal clerk to confirm. See Appendix A. 
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______________________________________________________________________________ 
MUNICIPAL HISTORIC 
DISTRICT REVIEW 

 
 
What is a historical district review? 
 
Answer: Some municipalities have adopted historic districts as part of their zoning or as a 

separate local law.  Historic districts are enacted to control any demolition, 
changes in exterior or new construction within the historic district.  Historic 
districts are established to assure that the historic character of the area is 
preserved and enhanced. 

 
Why is review within historic districts required? 
 
Answer: Some municipalities have determined that certain areas are of importance for 

archeological, historic, architectural and/or cultural heritage reasons.  As such, a 
separate historic district has been established to protect, preserve and enhance 
the historically valued areas.   

 
When should I apply? 
 
Answer: You should apply early in the planning stages of the project. 
 
Who should I apply to? 
 
Answer: You should apply at the municipal clerk's office. See Appendix A. 
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______________________________________________________________________________ 
MUNICIPAL MOBILE HOME 
PARK REVIEW 

 
 
What is local review of mobile home park(s)? 
 
Answer: Many municipalities have adopted mobile home park regulations or local laws 

which are enacted to control the design and layout of mobile home parks.  The 
definition of a mobile home park varies from one municipality to another and 
you should contact the municipal code enforcement officer to determine if you 
have a mobile home park.  Any mobile home park of five or more units must be 
reviewed and approved by the Oswego County Health Department. (See page 
Part II for permit description) 

 
Why is a local review of mobile home parks required? 
 
Answer: Local review of mobile home parks is required to assure that design features 

such as grading and drainage, access, separation distances, interior roads, 
utilities, parking, open space, lot layout and other design features are planned 
and executed to protect the health, safety and general welfare of the residents of 
the park and adjacent properties. 

 
When should I apply for mobile home park review? 
 
Answer: You should apply early in the planning stages of the development.  You should 

also contact the Oswego County Health Department to determine if department 
review is required.  A pre-design meeting is recommended. 

 
Who should I apply to? 
 
Answer: You should apply to the municipal clerk (Appendix A) and also contact: 
 

Oswego County Health Department 
Environmental Division 
70 Bunner Street 
Oswego, NY  13126 
(315) 349-3557 
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______________________________________________________________________________ 
PUD:  PLANNED UNIT DEVELOPMENT 

 
 
What is a planned unit development (PUD)? 
 
Answer: A planned unit development refers to a large-scale residential, commercial, 

recreational or mixed land use development which is planned as a unified 
project. 

 
Why is a planned unit development required? 
 
Answer: A planned unit development is required to allow for large-scale, unified 

development of recreational, residential and commercial mixed uses of a type 
and/or density that would not be permitted under other district regulations.  This 
serves to provide flexible land use and design regulations in order to encourage 
a variety of land uses and innovative design techniques that otherwise would be 
restricted by the use and area regulations within the local zoning law.  The 
planned unit development option must be specifically provided for in the local 
zoning law or ordinance. 

 
When do I need to apply for PUD review? 
 
Answer: You should apply for a PUD at least six (6) months prior to commencing the 

development.  This should allow enough time for the municipality to forward the 
plan, receive SEQR comments and conduct SEQR review, hold the public 
hearing(s) and review the sketch, preliminary and final plans. 

 
Who should I apply to? 
 
Answer: You should apply at the municipal clerk's office.  See Appendix A. 
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______________________________________________________________________________ 
SITE PLAN REVIEW 

 
 
What is site plan review? 
 
Answer: Site plan review is a flexible regulatory technique in which local municipalities 

review the layout and design of a development site when it occurs on a single 
parcel of land.  Site plan review commonly occurs concurrently with a zoning 
application for a special use permit.  Some communities have "stand alone" site 
plan review ordinances. 

 
Why is site plan review required? 
 
Answer: Site plan review is used by the municipal planning board or legislative board to 

insure that new development will be in harmony with the character of the area in 
which it is located and that important resources will be protected.  Site plan 
review commonly addresses how and where buildings, structures, parking, 
landscaping, and access should be located to improve the design and safety of a 
development and assist in protecting the interests of adjacent property owners 
and the public. 

 
When should I apply for site plan review? 
 
Answer: You should apply for site plan review at least four months prior to beginning 

your project.  This will allow the municipality enough time to forward the 
application to other interested boards, hold a public hearing (if required), 
receive comments from interested agencies/ boards and nearby landowners, 
and make a final decision on the application which may include modifications to 
the application. 

 
Who should I apply to? 
 
Answer: You should apply at the municipal clerk's office or to the code enforcement 

officer (CEO).  A site plan, drawn to scale, is normally required to accompany 
the application. (See Appendices A and B for contacts)  The municipal clerk or 
CEO will forward the application to the legislative board or planning board 
responsible for review. 
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______________________________________________________________________________ 
SPECIAL USE PERMIT/CONDITIONAL USE PERMIT/  

   SPECIAL EXCEPTION PERMIT/SPECIAL PERMIT 
 
What is a special use permit? 
 
Answer: A special use permit is sometimes called a special permit, conditional use permit 

or special exception permit.  For our purposed we will refer to it as a special 
use permit.  A special use permit is the authorization by the legislative body, 
planning board or zoning board of appeals to allow a particular land use which 
is permitted in the zoning district providing that the applicant meets certain 
conditions imposed by the municipal zoning law and required by the review 
board.  State land use law defines a special use permit as the authorization of a 
particular land use which is permitted in a zoning ordinance or local law subject 
to requirements imposed by such zoning ordinance or local law, and which will 
not adversely affect the neighborhood if such requirements are met. 

 
Why is a special use permit required? 
 
Answer: A special use permit is required for uses which by their nature could have 

adverse impacts upon the surrounding properties or community.  A special use 
permit allows the legislative body, planning board or ZBA to require 
modifications to the design of the project to alleviate possible adverse impacts, 
and provide safeguards which are in the best interest of the community and 
adjacent property owners. 

 
When should I apply for a special use permit? 
 
Answer: You should apply for a special use permit at least four months prior to the 

anticipated start-up date.  This allows the municipality, legislative body, planning 
board or ZBA enough time to review the application, hold a public hearing, 
receive comments from the public and other agencies/boards interested in the 
project, and incorporate these comments into the final decision. 

 
Who should I apply to? 
 
Answer: You should apply to the clerk or municipal code enforcement officer who will 

refer the application to the local planning board, zoning board of appeal or 
legislative body, as appropriate under the local ordinance or law. (See 
Appendix for possible contacts) 
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______________________________________________________________________________ 
SUBDIVISION APPROVAL 

 
 
What is a subdivision? 
 
Answer: A subdivision is the division of a parcel of land into smaller parcels and may 

require review and approval under a municipality's subdivision regulations.  The 
number of parcels which constitutes a reviewable subdivision varies and is 
defined by the municipality's subdivision regulations.  Approximately two-thirds 
of the towns in Oswego County have subdivision regulations at the local level. 

 
Why is a subdivision review required? 
 
Answer: Subdivision review is required in most communities to assure that the division of 

land into smaller parcels will be well designed with respect to the layout of 
parcels, adequate sewage treatment, street pattern, handling of stormwater 
drainage, protection of environmental features, provision of open space, 
parkland and adequate public utilities, and to assure that roads and other public 
facilities are provided and constructed to municipal standards. 

 
When should I apply for subdivision review? 
 
Answer: The time in which an application for subdivision review should be submitted 

varies according to the municipality's subdivision regulations, the type and 
complexity of the subdivision, and the complexity of environmental impact.  For 
subdivisions that require review, it generally takes a minimum of 124 days for a 
community to take final action upon the application and can take significantly 
longer. 

 
Who should I apply to? 
 
Answer: You should apply at the municipal clerk's office or with the municipal planning 

board.  Generally, municipal planning boards review subdivision applications.  
In addition to forms, the application requires submission of subdivision plat 
maps which are drawn to scale.  Information which must be provided on the 
application and maps is usually detailed in the local subdivision law or 
regulations, copies of which are available from the municipal clerk, code 
enforcement officer or planning board. 

______________________________________________________________________________ 
USE VARIANCE 

 
What is a use variance? 
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Answer: A use variance is a legal waiver of the zoning law granted by the municipality's 

zoning board of appeals (ZBA) to: 
 

1.  Expand an existing use, or 
2.  Utilize a parcel of land and/or structure(s) for a use 

 
which is not allowed or permitted in the zoning law or ordinance or zoning 
district. 

 
A use variance can be applied for after the zoning or building permit has been 
denied by the code enforcement officer (CEO).  A use variance is the 
authorization by the ZBA for the use of land for a purpose which is otherwise 
not allowed or is prohibited by the applicable zoning regulations. 

 
When do I need a use variance? 
 
Answer: You need a use variance when your proposed development and/or expansion 

of an existing use is not allowed in that zoning district.  For example, the parcel 
is located in a residential zoning district which is solely used for single family 
dwellings and you want to build a laundromat which is not allowed in that zoning 
district.  You would most likely need a use variance prior to proceeding with the 
development of the laundromat. 

 
In order to justify the need for a use variance, the applicant is required to 
demonstrate that the zoning regulations and restrictions have caused 
unnecessary hardship as defined by the applicable sections of law:  Town Law, 
Section 267-b, Village Law, Section 7-712-b and General City Law, Section 
81-b. 

 
Why is a use variance required? 
 
Answer: A municipality enacts a zoning law to protect the general public health, safety, 

morals and welfare.  As part of the zoning law, a zoning map must be provided 
outlining zoning districts.  For each zoning district appropriate uses are 
established in the text.  Generally, use variances are not granted unless it can be 
shown by the applicant that the unique characteristics of the property don't 
allow a reasonable return for permitted uses. 

 
When should I apply for a use variance? 
 
Answer: You have 60 days from the time the CEO took action denying the requested 

action to file an appeal.  You should apply at least two and a half months prior 



 
 13

to the date you want to begin your project.  This will allow the CEO enough 
time to forward the application to the ZBA which will hold a public hearing and 
receive comments from interested agencies and nearby landowners before 
making a decision. 

 
Who should I apply to? 
 
Answer: You should apply at the municipal clerk's office or directly to the CEO and the 

application will be forwarded to the ZBA.  For more information, see Appendix 
A, B and E for a list of municipal clerks, CEOs and ZBA chairpersons. 

______________________________________________________________________________ 
ZONING PERMIT 

 
 
What is a zoning permit? 
 
Answer: A zoning permit is permission from a city, village or town to: 
 

1.  Build or construct a new structure or sign; 
2.  Place a mobile or modular structure on a lot; 
3.  Add to, enlarge and/or alter an existing structure or sign; 
4.  Convert a structure to a different use; 
5.  Convert a parcel of land to a different use; 
6.  Change the density of a use or development; 

 
which are permitted "as of right" by the local zoning law.  A zoning permit only 
applies to municipalities with a zoning law or zoning ordinance.  Sometimes 
zoning permits are issued at the same time a building permit is issued. 

 
Why is a zoning permit required? 
 
Answer: A zoning permit is required to assure that development and land use changes 

are consistent with the general interest of the public health, safety, morals and 
welfare as regulated by the local zoning law.  Zoning regulations should be in 
accordance with a comprehensive plan adopted by the local community. 

 
When should I apply for a zoning permit? 
 
Answer: If the use or project for which you are applying complies with the city, village or 

town zoning law and does not require a special permit or site plan review, then 
you should apply at least one month prior to beginning the construction, 
conversion or change in use. 
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However, if the use does not comply with the zoning law a variance may be 
required and the application procedure will take more time.  Some uses will also 
require site plan review or a special permit.   If so, you should apply at least 
four months prior to anticipated start date for the project.  Applying early allows 
the municipality enough time to forward the application to the reviewing 
board(s), hold a public hearing (if necessary), receive comments from the public 
and other agencies/boards with an interest in the application and take action. 

 
Who should I apply to? 
 
Answer: You should apply at the municipal clerk's office or directly to the code 

enforcement officer or building inspector.  For more information, see 
Appendices A, B and C for a list of municipal clerks and code enforcement 
officers and building inspectors 



 

 
 PART II 
 

 COUNTY PERMITS/REVIEWS 
 
 
 
Oswego County Planning Board 
 
 General Municipal Law Review 
 Voluntary Subdivision Review 
 
Oswego County Health Department 
 
 Children's Camp Permit 
 Food Service Permit 
 Migrant Farmworker Housing Permit 
 Mobile Home Park Permit 
 Operational Permit for Mobile Home Park 
 Public Beach Permit 
 Public Pool/Spa Permit 
 Review and Approval of Realty Subdivisions 
 RV Park or Campground Operation Permit 
 Temporary Residence 
 Sanitary Permit 
 
Oswego County Department of Public Works 
 
 Driveway Access Permit 
 Oversize Vehicle Permit 
 Permit for Construction in a County Right-of-Way 
______________________________________________________________________________ 

GENERAL MUNICIPAL LAW (GML)   
     REVIEW (UNDER SECTION 239-m) 
 
 
What is GML review? 
 
Answer: GML review is mandated by New York State General Municipal Law, Section 

239-m which requires that: 
 

i. adoption or amendment of a comprehensive plan pursuant to 
section 272-a of the Town Law, Section 7-722 of the Village 
Law or Section 28-a of the General City Law; 
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ii. adoption or amendment of a zoning ordinance or local law; 
iii. issuance of special use permits; 
iv. approval of site plans; 
v. granting of use or area variances; or 
vi. other authorizations which a referring body may issue under the 

provisions of any zoning ordinance or local law, 
 

be submitted for review to the Oswego County Planning Board if they are 
within 500 feet of the following: 

 
i. the boundary of any city, village or town; or 
ii. the boundary of any existing or proposed county or state park 

or any other recreation area; or 
iii. the right-of-way of any existing or proposed county or state 

parkway, thruway, expressway, road or highway; or 
iv. the existing or proposed right-of-way of any stream or drainage 

channel owned by the county or for which the county has 
established channel lines; or 

v. the existing or proposed boundary of any county or state 
owned land on which a public building or institution is situated; 
or 

vi. the boundary of a farm operation located in an agricultural 
district, as defined by Article 25-AA of the Agriculture and 
Markets law, except this subparagraph shall not apply to the 
granting of area variances. 

 
Why is GML review required? 
 
Answer: GML review is required to bring intermunicipal or county-wide concerns to the 

attention of the municipality before it takes action on the application.  In 
Oswego County, many of the concerns raised address strategies in the Oswego 
County Comprehensive Plan, adopted in March 1997. 

 
When should I apply? 
 
Answer: The municipal review board is responsible for forwarding applications to the 

Oswego County Planning Board at least 30 days prior to action by the local 
board so that the Oswego County Planning Board can make a recommendation 
for consideration by the local board. 
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Who should I apply to? 
 
Answer: The municipal board reviewing the application is responsible for forwarding a 

copy of the application to the Oswego County Planning Board.  The address is: 
 

Oswego County Planning Board 
46 East Bridge Street 
Oswego, NY  13126 
(315) 349-8292 

______________________________________________________________________________ 
VOLUNTARY SUBDIVISION REVIEW 

 
 
What is voluntary subdivision review by the Oswego County Planning Board? 
 
Answer: The Oswego County Planning Board may, at the request of a referring 

municipality, review subdivisions that are within 500 feet of the following: 
 

i. The boundary of any city, village or town, or 
ii. the boundary of any existing or proposed county or state park 

or any other recreation area; or 
iii. the right-of-way of any existing or proposed county or state 

parkway, thruway, expressway, road or highway; or 
iv. the existing or proposed right-of-way of any stream or drainage 

channel owned by the county or for which the county has 
established channel lines; or 

v. the existing or proposed boundary of any county or state 
owned land on which a public building or institution is situated; 
or 

vi. the boundary of a farm operation located in an agricultural 
district, as defined by Article 25-AA of the Agriculture and 
Markets law. 

 
The County Planning Board reviews subdivisions on a voluntary referral basis. 

 
Why is volunteer subdivision review required? 
 
Answer: Referrals of subdivisions are NOT REQUIRED but the County Planning Board 

reviews subdivisions on a VOLUNTARY basis.  In other words, if a municipality 
wishes to forward a subdivision application, the Oswego County Planning 
Board will review the proposal to identify intermunicipal and county-wide 
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concerns and provide other technical assistance which may be addressed by the 
municipal review board. 

 
When should I apply for GML subdivision referral? 
 
Answer: The municipal review board forwards applications for review of subdivisions 

and this is usually done at least 30 days prior to taking action upon the 
application. 

 
Who should I apply to? 
 
Answer: The initial submittal of a subdivision application is made at the municipal office, 

usually the clerk's office. (See Appendix A)   The application is then forwarded 
to the municipal review board which, at their discretion, is responsible for 
forwarding a copy of the application to the Oswego County Planning Board. 

______________________________________________________________________________ 
CHILDREN'S CAMP PERMIT 

 
 
What is a summer day camp, traveling summer day camp, and/or overnight children's 
camp? 
 
Answer: A summer day camp is a property consisting of a tract of land and any tents, 

vehicles, buildings, etc. any part of which may be occupied on a scheduled basis 
between June 1st and September 15th in any year by children under 16 years of 
age, under general supervision, primarily for the purpose of outdoor organized 
group activities for a period of less than 24 hours. 

 
A traveling day camp is a summer camp which regularly operates in a period between 
May 15th and September 15th, and which regularly transports children under 16 years 
of age on a regular schedule to a facility such as a beach, park, stadium, etc. for the 
purpose of organized group activity. 

 
A children's overnight camp is a property, any part of which may be occupied 
by persons under 18 years of age for the purpose of outdoor or indoor 
organized activities and on which provisions are made for overnight occupancy 
of children. 

 
Why do I need a permit for a children's camp and what is required to obtain a permit? 
 
Answer: Summer camps must have a permit from the County Health Department to 

operate.  The permit is issued only if the camp is in compliance with the state's 
health regulations.  A permit is required to assure a safe and sanitary 
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environment for children attending the camp.  Public health sanitarians inspect 
the camps at least twice yearly.  Each camp is checked to make sure that the 
physical facilities are safe and that supervision is adequate. 

 
When should I apply for the permit? 
 
Answer: An application for a permit to operate a children's camp must be made at least 

30 days before the first day of operation.  The application must include a written 
plan which describes the camp's medical, fire safety, activity specific safety 
provisions, training provided to camp staff and the orientation for campers.  The 
plan must be reviewed annually by the camp operator and updated as required 
to maintain compliance with current standards. 

 
The requirements apply to a camp occupied by or maintained for 10 or more 
children except: 

 
1. any place occupied by children under 18 for overnight occupancy of 72 

consecutive hours or less; 
 

2. day camps operating less than all or part of five days in any two-week 
period; 

 
3. day care centers licensed under New York State Social Services Law; 

and 
 

4. activities at unscheduled or drop-in neighborhood-center settings; single 
purpose activities such as athletic events and recreational activities 
without a specified period of attendance required. 

 
Who should I apply to? 
 
Answer: Oswego County Health Department  

Environmental Division 
70 Bunner Street 
Oswego, NY  13126 
(315) 349-3557 

 
Code Enforcement Officer for zoning and building permits (See Appendix B). 

______________________________________________________________________________ 
FOOD SERVICE PERMIT 

 
What is an operational permit for new food service establishment? 
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Answer: A food service establishment is a place where food is prepared and intended for 
individual portion service.  This excludes food processing establishments, retail 
food stores, private homes where food is prepared or served for family 
consumption, and food service operations such as "covered-dish suppers" 
limited to a congregation, club, or fraternal organization.  There are three 
categories of food service establishments. 

 
1. Food Service Establishments - restaurants, cafeterias, schools, 

senior nutrition sites, taverns, etc. 
2. Mobile Food Service and Pushcarts - self-contained food 

service operation located in a vehicle or a cart used to vend 
food intended for individual portion service. 

3. Temporary Food Service Establishments - a place where food 
is prepared or handled and serviced to the public, with or 
without charge, and which operates at a fixed location in 
conjunction with a single event or celebration of not more than 
14 consecutive days duration. 

 
Why is an operational permit for a new food service establishment required? 
 
Answer: The purpose is to protect the public health.  Owners and operators of food 

service establishments are to operate their premises in such a way as to avoid 
imminent health hazards.  Permits must be reviewed annually and food service 
establishments are subject to random inspections by the Oswego County Health 
Department.  Sanitarians and/or technicians inspect for food protection, 
transportation, toxic materials, personnel, food preparation and service, 
equipment and utensils, water supply, sewage, plumbing, garbage and refuse, 
etc. 

 
When should I apply for a food service establishment operational permit? 
 
Answer: Prior to constructing, major renovation or commencing operation a sketch or 

plan showing the floor layout, equipment, plumbing, ventilation, refuse storage 
facilities, sewage disposal facilities and similar information is required to be 
submitted to the Health Department.  Not less than 21 days before starting 
operation an application for a permit is to be submitted. 
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Who should I apply to? 
 
Answer: Oswego County Health Department  

Environmental Division 
70 Bunner Street 
Oswego, NY  13126 
(315) 349-3557 

 
Code Enforcement Officer for zoning and building permits (See Appendix B). 
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______________________________________________________________________________ 
MIGRANT FARMWORKER 

HOUSING PERMIT 
 
 
What is a migrant labor camp or farmworker housing? 
 
Answer: A migrant labor camp or migrant farmworker housing is a property which 

consists of a tract of land and all vehicles, mobile homes, and buildings any part 
of which may be used or occupied by persons employed as migrant farm 
workers, including sleeping facilities, provided by the operator.  These 
requirements apply to migrant farmworker housing facilities occupied by five or 
more persons one or more of whom are employed to perform farm activities. 

 
Why is a permit for migrant farmworker housing required? 
 
Answer: The purpose is to assure sanitary and safe living conditions for migrant 

farmworkers.  Inspections are conducted by Health Department sanitarians 
and/or technicians for housing, fire hazards, maintenance, water supply, toilets, 
sewage, food preparation, garbage and refuse disposal, laundry and bathing 
facilities. 

 
When should I apply? 
 
Answer: An application must be made at least 30 days before the first day of proposed 

operation. 
 

A notice of construction, enlargement or conversion shall be submitted at least 
30 days prior to beginning construction.  Further information on plans and 
specifications may be required.  All new construction shall conform to the 
Uniform Code.  A certificate of occupancy must be obtained. 

 
Who should I apply to? 
 
Answer: Oswego County Health Department  

Environmental Division 
70 Bunner Street 
Oswego, NY  13126 
(315) 349-3557 

 
Code Enforcement Officer for building and zoning permits (See Appendix B). 



 
 23

______________________________________________________________________________ 
MOBILE HOME PARK PERMIT 

 
 
What is a mobile home park? 
 
Answer: Under NYS Health Law, a mobile home park is a property consisting of a tract 

of land maintained for mobile homes and/or manufactured homes which are 
occupied by persons for residential purposes other than recreation, traveling or 
vacationing.  A permit is required for the placement of five (5) or more mobile 
and/or manufactured homes on a parcel of land. 

 
Why is a mobile home park permit required? 
 
Answer: The purpose is to assure sanitary and safe living conditions for mobile home 

park residents.  Inspections are conducted on an annual basis for fire safety (at 
park owned buildings only), electrical service, water supply, septic systems and 
refuse storage and disposal. 

 
When should I apply for a permit for a mobile home park? 
 
Answer: Application for a permit to operate a mobile home park shall be made at least 

30 days before the first day of proposed operation.  Professional plans are 
required for layout and water and septic system designs.  If municipal water 
supply is unavailable, there are additional water sampling requirements. 

 
Who should I apply to? 
 
Answer: Oswego County Health Department 

Environmental Division 
70 Bunner Street 
Oswego, NY  13126 
(315) 349-3557 

 
Code Enforcement Officer for building and zoning permits (See Appendix B). 

 
DEC (Department of Environmental Conservation) for SPDES (State Pollutant 
Discharge Elimination System) permit for septic systems with effluent greater 
than 1,000 gallons per day. 
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______________________________________________________________________________ 
OPERATIONAL PERMIT FOR  

A MOBILE HOME PARK 
 
 
What is an operational permit for a mobile home park? 
 
Answer: Mobile home parks are areas designated for the placement and use of mobile 

homes as temporary and/or permanent residences.  They are required to meet 
any zoning standards and applicable zoning reviews.  Permits may be required 
from both the township and county health department. 

 
Why is an operational permit for mobile home park required? 
 
Answer: The operational permit assures safe, sanitary and adequate living conditions for 

the residents.  Owners of mobile home parks are required to provide electricity, 
water and sanitary provisions to mobile homes and are required to obtain a 
permit to run this type of business on their property.  Permits must be renewed 
annually. 

 
When should I apply for an operational permit for a mobile home park? 
 
Answer: When it is ready to receive residents. 
 
Who should I apply to? 
 
Answer: Oswego County Health Department 

Environmental Division 
70 Bunner Street 
Oswego, NY  13126 
(315) 349-3557 

 
Application for other local permits should be made to the municipal clerk's 
office. 
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______________________________________________________________________________ 
PUBLIC BEACH PERMIT 

 
What is a public beach permit? 
 
Answer: A bathing beach is a bathing place at a pond, lake, stream, or other body of 

fresh water which is used for bathing or swimming with the express or implied 
permission or consent of the owner or lessee of the premises or which is 
operated for a fee or any other consideration or which is openly advertised as a 
place for bathing or swimming. 

 
Why is a public beach permit required? 
 
Answer: The purpose is to assure a sanitary, healthful and safe environment for the public 

when using bathing beaches.  Health Department staff inspect for water quality, 
control of beach and water use, supervision, personnel and equipment, 
operation records, water supply, garbage, refuse and bathhouse and toilet 
facilities. 

 
Each operator is required to develop, update and implement a written beach safety plan 
consisting of procedures for daily bather supervision, injury prevention, reacting to 
emergencies, injuries and other incidents, providing first-aid and summoning help. 

 
When should I apply for a public beach permit? 
 
Answer: Preliminary plans and the engineer's report should be submitted for review prior 

to the preparation of final plans.  No approval for construction shall be issued 
until final, complete, detailed plans and specifications have been submitted to the 
Health Department and approved.  An application for a permit shall be made at 
least 30 days before opening any beach. 

 
Who should I apply to? 
 
Answer: Oswego County Health Department 

Environmental Division 
70 Bunner Street 
Oswego, NY  13126 
(315) 349-3557 

 
Code Enforcement Officer for zoning and building permits (See Appendix B). 
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______________________________________________________________________________ 
PUBLIC POOL/SPA PERMIT 

 
 
What is a public pool/spa? 
 
Answer: A public swimming pool is a structure, together with buildings, intended for 

bathing, swimming or diving purposes located either indoors or outdoors.  
There are several types of pools which require permits including wading pools, 
spa pools, white-water slides, wave pools, special-purpose pools and movable 
bottom pools. 

 
Why is a permit to operate a pool/spa required? 
 
Answer: The purpose is to assure a sanitary, healthful and safe environment for the public 

when using swimming pools.  Health Department staff conduct inspections to 
check for pool operation, treatment, water supply, sewage system, garbage, 
refuse, bathhouse and toilet facilities, fencing, lighting and electrical 
requirements, ventilation, water quality, operation and operating records and 
supervision. 

 
When should I apply? 
 
Answer: An application for a permit must be submitted at least 30 days before the 

expiration of a permit or at least 30 days before the opening of any swimming 
pool. 

 
Professional plans are required for approval and a construction compliance 
certificate shall be prepared by a professional engineer or architect. 

 
Who should I apply to? 
 
Answer: Oswego County Health Department  

Environmental Division 
70 Bunner Street 
Oswego, NY  13126 
(315) 349-3557 

 
Code Enforcement Officer for building or zoning permits (See Appendix B). 
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______________________________________________________________________________ 
REVIEW AND APPROVAL OF REALTY 
SUBDIVISIONS BY THE OSWEGO 
COUNTY DEPARTMENT OF HEALTH 

 
 
What is a realty subdivision? 
 
Answer: A realty subdivision under NYS Health Law is defined as the division of land 

into five or more residential lots.  A residential lot is a parcel of land which is 
five acres or less in size which can be legally used for residential purposes.  A 
permit is needed upon the sale, rental or offer for sale or lease of the fifth 
residential lot within any consecutive three (3) year period. 

 
The Oswego County Health Department (OCHD) reviews realty subdivisions 
with and without public sewer and water.  As part of this review the OCHD 
reviews preliminary design, lot layout, and stormwater design and management, 
provides on site soil suitability analysis, and checks the availability of potable 
water. 

 
Why is realty subdivision review and approval required? 
 
Answer: The purpose of the realty subdivision review by the OCHD is to insure an 

adequate and safe water supply, to allow proper lot size standards for septic 
systems to be met, and insure proper surface drainage. 

 
When should I apply for realty subdivision review? 
 
Answer: You should begin review early in the design stages of the subdivision. 
 
Who should I apply to? 
 
Answer: Oswego County Health Department 

Environmental Division 
70 Bunner Street 
Oswego, NY  13126 
(315) 349-3557 
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______________________________________________________________________________ 
RV PARK OR CAMPGROUND 

OPERATIONAL PERMIT 
 
 
What is an operational permit for a RV park or campground? 
 
Answer: An operational permit is required to operate a campground to accommodate 

either five or more sites or people. 
 
Why is an operational permit for an RV park or campground required? 
 
Answer: This permit is required to ensure safe and adequate electrical hookups, sanitary 

facilities, first-aid service and dumping stations.  Other items may include 
additional permitting including a public beach area, swimming pool or accessory 
buildings used for assembly. 

 
When should I apply for an operational permit for a RV park or campground? 
 
Answer: A consultation and educational meeting is highly suggested prior to planning the 

facility.  You should also consult your local municipality to determine that this 
use is allowed and their requirements.  Applications should be submitted 
following approval by a design professional.  Permits are issued on an annual 
basis. 

 
Who should I apply to? 
 
Answer: Oswego County Health Department  

Environmental Division 
70 Bunner Street 
Oswego, NY  13126 
(315) 349-3557 
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______________________________________________________________________________ 
TEMPORARY RESIDENCE PERMIT 

 
 
What is the process for permitting a new temporary residence? 
 
Answer: A temporary residence is a property consisting of a tract of land and any tents, 

vehicles, buildings, rooms, camping sites or other structures and installations, 
temporary or permanent, pertaining thereto, any part of which is utilized or 
maintained primarily for overnight occupancy. 

 
Professional (architectural or engineering) plans for construction shall be submitted for 
approval.  All new construction pertaining to fire safety,  
including alterations, enlargements, and improvements, shall be in accordance  
with the New York State Fire Prevention and Building Code (Uniform Code). 

 
Why do I need a permit for a temporary residence? 
 
Answer: A temporary residence permit is required to assure a sanitary, healthful and safe 

environment for the public when using hotels, motels, lodges, and campsites.  
Health Department staff inspect for fire safety, water, sewage, kitchen, 
swimming and lavatory requirements as well as insect, rodent and weed control. 

 
When should I apply? 
 
Answer: The requirements of Subpart 7-1 apply to a temporary resident occupied by or 

maintained for 10 or more people.  A written notice of intent, supplemented 
with the professional plans, is required at least 15 days before the proposed  
date of beginning construction.  An application must be submitted at least 30 
days before the first day of proposed operation subsequent to the construction. 

 
Who should I apply to? 
 
Answer: Oswego County Health Department  

Environmental Division 
70 Bunner Street 
Oswego, NY  13126 
(315) 349-3545 

 
Code Enforcement Officer for Building and Zoning Permits (See Appendix B). 



 

______________________________________________________________________________ 
SANITARY PERMIT 

 
 
What is a sanitary permit? 
 
Answer: A sanitary permit is required to assure an adequate septic system in commercial 

and industrial uses and in residential uses where a professionally engineered 
system is required.  Commercial and industrial sewage is normally sent to 
municipal sewer systems or wastewater treatment facilities. 

 
Why is a sanitary permit required? 
 
Answer: Septic systems have the potential to pollute local groundwater and well water 

supplies or to otherwise expose people to a health hazard.  Septic system 
design is important to the function of the system.  Size of the field depends upon 
the number of bedrooms in a residence.  This determines the maximum rate of 
flow to the septic system. 

 
When should I apply? 
 
Answer: Applications for septic plan/system approval shall have a NYS licensed 

engineer's stamp of approval for both site evaluation test and septic design.  Site 
evaluation and septic system design should be done prior to the issuance of any 
site plan permit or general building permit. 

 
Who should I apply to? 
 
Answer: Oswego County Health Department  

Environmental Division 
70 Bunner Street 
Oswego, NY  13126 
(315) 349-3557 
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______________________________________________________________________________ 
DRIVEWAY ACCESS PERMIT 

 
 
What is a driveway access permit? 
 
Answer: A driveway access permit is required to join a driveway to a county road. 
 
Why is a driveway access permit required? 
 
Answer: A driveway access permit is required because a county road is basically a 

county-owned corridor and it falls under laws governing a right-of-way (ROW). 
 Permits are required to allow access to your property within this ROW.  This 
permit also enables the county to check for potential drainage problems or 
safety problems which may arise from the use of your driveway. 

 
When should I apply for a driveway access permit? 
 
Answer: Prior to application, the driveway location must be staked out by the owner.  

The county will send an inspector to the property within 10 days of application 
submittal to determine if it is a safe location and if a culvert is required.  The 
owner must buy the culvert from the county.  A crew will deliver and install the 
culvert with no additional charge. 

 
Who do I apply to? 
 
Answer: Oswego County Department of Public Works 

31 Schaad Drive 
Oswego, NY  13126 
(315) 349-8330 

 
No fee is required. 
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______________________________________________________________________________ 
OVERSIZE AND/OR OVERWEIGHT  

VEHICLE PERMIT 
 
 
What is an oversize and overweight vehicle permit? 
 
Answer: An oversize and overweight vehicle permit is required for any vehicle or 

combination of vehicles travelling on county highways with a size or weight 
exceeding the limitations provided for in Section 385 of the NYS Vehicle and 
Traffic Law. 

 
Why is this permit required? 
 
Answer: This permit is required to ensure the safe transport of overwidth, overlength and 

overweight vehicles or objects over county roads in appropriate locations at 
appropriate times.  Some county roads or bridges, for example, may not be 
able to accommodate the transport of a double-wide home and an appropriate 
route must be selected.  Also, there are bridges on county roads which are 
posted for reduced loads. 

 
When should I apply? 
 
Answer: Permission to use an oversize vehicle on a county highway is granted after filing 

an application with the Oswego County Department of Public Works.  It is 
highly recommended that the application for permit be made at least 10 days 
prior to the use of the county highway.  The issuance of the permit will be made 
prior to that day and the permit is required to be with the operator during 
transport. 

 
Who should I contact? 
 
Answer: Chris Baldwin, Highway Engineer 

Oswego County Department of Public Works 
31 Schaad Drive 
Oswego, NY  13126 
(315) 349-8333 

 
No fee is required. 



 
 33

______________________________________________________________________________ 
PERMIT FOR CONSTRUCTION IN A 
COUNTY HIGHWAY RIGHT-OF-WAY 

 
 
What is the process for permitting construction in a county highway right-of-way (ROW)? 
 
Answer: Permission to construct in a county highway ROW is an easement which will be 

granted by the Oswego County Department of Public Works, provided the 
project is within the county and public interests. 

 
Why is the process required? 
 
Answer: Construction activities on county highway ROWs is regulated because of the 

potential for visual and safety impacts to motorists and pedestrians.  Depending 
on the size and scope of the project, the review process may vary considerably. 

 
When should I apply? 
 
Answer: Any project which requires the use of a county highway ROW should be 

brought to the attention of the Oswego County Department of Public Works 
prior to planning such a project.  Permit application must be made at least 30 
days prior to start of construction. 

 
Who should I contact? 
 
Answer: Chris Baldwin, Highway Engineer 

Oswego County Department of Public Works 
31 Schaad Drive 
Oswego, NY  13126 
(315) 349-8333 

 
No fee is required. 



 

 
 
 
 
 Part III 
 

 NEW YORK STATE PERMITS/REVIEWS 
 
 
NYS Department of Environmental Conservation 
 
 Application to Operate a Solid Waste Management Facility 
 Coastal Erosion Management Permit 
 Freshwater Wetlands Permit 
 Mining Permit 
 Protection of the Waters Permit 
 Registration of Hazardous Substance Bulk Storage Facility 
 Registration of Petroleum Bulk Storage Facility 
 State Pollution Discharge Elimination System (SPDES) 
 Streambed or Bank Disturbance Permit 
 State Environmental Quality Review (SEQR) 
 Water Quality Certification 
 
NYS Thruway Authority 
 
 Canal Use and Occupancy Permit (or long-term lease) 
 Canal Work Permit 
 
NYS Department of Transportation 
 
 Highway Work Permit (Non-Utility) 
 Highway Work Permit (Utility) 
 
NYS Department of Motor Vehicles 
 
 Dismantlers Permit 
 
NYS Office of Parks, Recreation and Historic Preservation 
 
 Certified Local Government Program 
 Environmental Review 
 Historic Preservation Tax Credit 
 National Register of Historic Places 
 State Historic Preservation Act 



 
 35

______________________________________________________________________________ 
APPLICATION FOR APPROVAL TO 

OPERATE A SOLID WASTE 
MANAGEMENT FACILITY 

 
 
What is an application for approval to operate a solid waste management facility? 
 
Answer: In order to construct and operate a solid waste management facility, or any 

phase of it, or to modify or expand any aspect of the approved construction or 
operation of a solid waste management facility, approval by the NYS DEC 
must be obtained.  A solid waste management facility is any facility, employed 
beyond the initial solid waste collection process, for managing solid waste, 
including but not limited to:  storage areas or facilities, transfer stations, rail-haul 
or barge-haul facilities, landfills, disposal facilities, solid waste incinerators, 
refuse derived from fuel processing facilities, land application facilities, 
composting facilities, surface impoundments, used oil storage, reprocessing 
refining facilities, recyclable handling and recovery facilities, waste tire storage 
facilities, and regulated medical waste treatment facilities. 

 
Why is an application for approval to operate a solid waste management facility required? 
 
Answer: The purpose of the application for approval to operate a solid waste 

management facility is to assure that the permitted activity will pose no 
significant adverse impact on public health, safety or welfare, the environment or 
natural resources.  In addition, the permit may be issued with conditions such as: 
 inspection, financial assurance, technical data gathering and reporting, data 
analysis, quality control, quality assurance, sampling, monitoring, reporting and 
verification. 

 
When should I apply for a permit? 
 
Answer: You should apply early in the planning process as it may take months or years 

to receive a permit. 
 
Who should I apply to? 
 
Answer: NYS DEC, Region 7 

615 Erie Boulevard West 
Syracuse, NY  13204 
(315) 426-7400 
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For more information contact: 

 
NYS DEC 
Division of Solid Waste 
50 Wolf Road 
Albany, NY  12233-4010 
(518) 457-1859 
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______________________________________________________________________________ 
COASTAL EROSION 

MANAGEMENT PERMIT 
 
 
What is a coastal erosion management permit? 
 
Answer: This permit is designed to protect areas which are designated as Erosion 

Hazard Areas (E zones) from undue development.  This helps to reduce the 
possibility of risk to people, and damage to property or existing coastal 
resources.  This permit applies to: 

 
1. Any movable or temporary structure; 
2. Non-movable structures and additions; 
3. Installation of public service distribution or transmission; and 
4. Grading or excavation or other soil disturbances. 

 
Why is a coastal erosion management permit required? 
 
Answer: Erosion zones are usually areas which have a number of unique environmental 

qualities which require protection.  Additionally, because these areas are 
unstable and prone to flooding and wave action, any of the actions above must 
consider the natural instability of the area. 

 
When should I apply for a CEM permit? 
 
Answer: Action to be undertaken by a Federal/State agency or an individual must 

complete a Coastal Assessment Form (CAF).  CAF's from local, as well as 
state, agencies may be combined and become part of the SEQR process.  A 
general permit with special conditions generally takes less than 30 days to 
acquire. 

 
Who should I apply to? 
 
Answer: NYS DEC, Region 7 

P.O. Box 5170, Fisher Avenue 
Cortland, NY  13045 
(607) 753-3095 

______________________________________________________________________________ 
FRESHWATER WETLANDS PERMIT 

 
 
What is a freshwater wetlands permit? 



 
 38

 
Answer: The freshwater wetlands permit regulates activities that occur in freshwater 

wetlands and areas within 100 feet of the wetland boundary as designated on 
the official NYS DEC freshwater wetlands map or as determined through site 
inspection.  NYS regulates all wetlands which are 12.4 acres or greater in area. 
 Wetlands smaller than this may be protected if the Commissioner has 
determined that they have unusual local importance because they provide one or 
more of the following: 

 
1. Are compatible with the preservation, protection and 

enhancement of the present and potential values of wetlands; 
2. Will protect the public health and welfare; and 
3. Will be consistent with the reasonable economic and social 

development of the state. 
 

We note that wetlands between 1 acre and 12.4 acres are regulated by the 
federal government through the Army Corps of Engineers.  

 
 A NYS freshwater wetland permit is required for the following activities in or 
adjacent to a wetland area: 

 
1. construction and/or reconstruction of buildings, roadways, 

septic systems, bulkheads, dikes, dams; 
2. placement of fill, excavation or grading; 
3. modification, expansion or extensive restoration of existing 

structures; 
4. drainage, except for agricultural purposes; 
5. application of pesticides in wetlands; 
6. installation of a utility service to an individual residence or 

installation of utilities; 
7. installation of a dock, pier or wharf built on floats or open-work 

supports and having a top surface area of 20 square meters or 
less; 

8. selective cutting but not elimination or destruction of vegetation 
which does not significantly affect the benefits of wetlands; 

9. dredging of navigable channels; 
10. routine beach regrading and cleaning; 
11. drilling of a water well for single family dwelling; 
12. removal or breaching of beaver dams; 
13. clear cutting trees; 
14. intensive, organized and repetitive use of all-terrain vehicles, air 

and motor boats and snowmobiles; and 
15. mining. 
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Why is a freshwater wetlands permit required? 
 
Answer: Freshwater wetlands serve as valuable resources of ecological value which 

provide flood control, surface and groundwater protection, wildlife habitat, 
open space and water resources.  These areas also provide opportunities for 
recreation, education, research and aesthetic appreciation.  The freshwater 
wetlands program serves to preserve, protect and enhance the present and 
potential value of wetlands which will protect public health and welfare and be 
consistent with the reasonable economic and social development of the State. 

 
When should I apply for a freshwater wetlands permit? 
 
Answer: You should apply early in the planning process.  In general, the DEC will 

determine within 15 days whether or not the application contains all the 
information needed to begin the permit review process.  After the information 
has been submitted and the application has been declared complete, the review 
process begins.  For minor projects, a decision should be made within 45 days. 
 For major projects, the review can take up to 90 days if no public hearing is 
held, and can take an additional 60 days after the close of the public hearing. 

 
Who should I apply to? 
 
Answer: You should contact NYS DEC early in your planning process at:   
 

NYS DEC 
Department of Regulatory Affairs 
P.O. Box 5170, Fisher Avenue 
Cortland, NY  13045 
(607) 753-3095 

______________________________________________________________________________ 
MINING PERMIT 

 
 
What is a mining permit? 
 
Answer: A mining permit is needed and applies to the excavations of all architectural 

stone, gem stones, limestone, granite, ore, peat, topsoil, gravel, sand, clay or 
any other solid material or substance of commercial value found in or on the 
earth, from which 1,000 tons or more of a mineral is removed during 12 
successive months.  This translates to approximately 750 cubic yards of sand or 
gravel, about 40 to 50 tandem-axle (10 wheeler) dump truck loads. 
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The following activities require a permit if the limit of 1,000 tons extracted per 
12 month period is exceeded: 

 
1. Extraction or removal of minerals from the ground. 
2. Breaking of the surface in order to facilitate or accomplish the 

extraction or removal of minerals (e.g., stripping of topsoil). 
3. Any other activity for the extraction or removal of minerals from 

their original location. 
4. Processing of minerals at the mine location so as to make them 

suitable for commercial, industrial or construction use. 
 

The NYS DEC categorizes projects as minor and major.  Minor projects are 
those which meet all of the following criteria: 

 
1. Total acreage affected by mining for the entire mining site is less 

than 5 acres (regardless of the length of the mining period). 
2. Total depth of the mine from the floor to the top of the mine 

face is less than 20 feet. 
3. There is not on-site processing of mining products (e.g., 

washing, crushing). 
4. There is no mining within 100 feet of any surface waters. 
5. There is no mining of consolidated materials. 
6. There is no mining within 500 feet of any dwelling. 
7. There is no mining below the site's seasonal high water table at 

the mine site. 
 

Applications which do not meet ALL of these criteria will be processed as 
Major projects. 

 
Why is a mining permit required? 
 
Answer: NYS DEC has been authorized to encourage the development of an 

economically sound and stable mining and mineral industry to assure that 
satisfaction of economic needs is compatible with sound environmental 
management practices. 

 
When should I apply? 
 
Answer: You should apply for a mining permit before undertaking any mining activity 

which will result in any of the aforementioned activities.  In general, the DEC will 
determine whether the mining permit is complete within 15 calendar days.  
When all the necessary information is submitted, the application is declared 
complete and the review process begins.  Major projects can take up to 90 
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days if no public hearing is held, however, an additional 60 days can be 
required after the close of a public hearing, if one is necessary.  For Minor 
projects which are described above, a decision on the permit must be made 
within 45 days.  Time frames may be extended for the following reasons:  1) 
mutual agreement between DEC and the applicant; 2) an enforcement action 
has been started against the applicant; 3) SEQR has not yet been completed; or 
4) a reclamation bond is pending. 

 
Who should I apply to? 
 
Answer: It is important that you contact your local municipality before contacting the 

DEC in order to determine if mining is allowed in the zoning district where the 
operation will be located.  You should contact: 

 
NYS DEC, Region 7 
P.O. Box 5170, Fisher Avenue 
Cortland, NY  13045 
(607) 753-3095 

_____________________________________________________________________________ 
PROTECTION OF THE 

WATERS PERMIT 
 
 
What is the protection of the waters permit? 
 
Answer: The protection of the waters permit is used to regulate activities that occur 

within or near protected waters which are navigable or designated by the NYS 
Department of Environmental Conservation as protected.  Permits are required 
for the following activities: 

 
1. Any alteration or excavation or removal of gravel or other 

material from the bed or banks of a protected waterway (lake, 
river, stream, canal) or any excavation or fill in a protected 
body of water or watercourse. 

2. Construction or reconstruction of a dam or artificial obstruction 
(temporary or permanent) in or across a natural stream or 
watercourse that has a watershed greater than one square mile; 
or 
a. exceeds ten feet in height from the original 

grade to the top of the dam; or 
b. impounds one million gallons of water or more 

(approximately 3 acre feet). 
3. Excavation of or placement of fill in navigable waters including 
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adjacent marshes and wetlands. 
4. Conducting any activity, including but not limited to the 

construction or operation of facilities, which may result in any 
discharge or run-off into navigable waters. 

 
Why is a protection of the waters permit required? 
 
Answer: The NYS DEC has the responsibility for protecting, preserving and enhancing 

the present and potential value of water resources.  This helps insure that public 
health, safety and welfare are protected and reasonable economic and social 
development will occur. 

 
When should I apply for a protection of the waters permit? 
 
Answer: In general, the NYS DEC makes decisions on minor projects within 45 days 

from the time of submittal of the necessary information.  Major projects take 
longer and can take up to 90 days if no public hearing is held and up to 60 days 
after the close of the public hearing if one is necessary. 

 
Who should I apply to? 
 
Answer: You should contact: 
 

NYS DEC, Region 7 
Division of Regulatory Affairs 
615 Erie Boulevard West 
Syracuse, NY  13204-2400 
(315) 426-7400 

 
 Applications must include plan and profile sketches of the project and a 
location map at a scale of 1"=2000' or larger.  Contact NYS DEC early in your 
planning process. 
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______________________________________________________________________________ 
REGISTRATION OF HAZARDOUS 
SUBSTANCE BULK STORAGE TANKS 

 
What is the registration of hazardous substance bulk storage tanks? 
 
Answer: Registration is required for any size underground storage tank containing a 

hazardous substance or any above ground, stationary tank with a capacity of 
185 gallons or more, as well as out-of-service tanks which have not been 
permanently closed.  Hazardous substances are defined in Part 597 of 6 
NYCRR.  However, the hazardous substance bulk storage tank registration 
does not apply to:  process tanks; assembly line tanks and accessory 
equipment, the volume of which is more than 90% above the surface of the 
ground; septic tanks; stormwater or wastewater collection facilities; capacitors; 
transformers; or non-stationary tanks, barrels, drums or other holding vessels 
unless used to store more than 1,000 kilograms (2,200 lbs) for a period of 90 
consecutive days or more. 

 
Why is registration of hazardous substances in bulk storage tanks required? 
 
Answer: It is the responsibility of the NYS Department of Environmental Conservation to 

regulate hazardous substances in order to protect the public health, safety and 
welfare and the lands, waters, air and environment of the state. 

 
When should I register? 
 
Answer: Stationary tanks at new sites must be registered with NYS DEC at least three 

(3) business days prior to installation unless the new storage tank or tanks are 
installed on an emergency basis to protect the public health, safety or the 
environment.  Notification to the NYS DEC of emergency installation must be 
made within two hours of deciding to install the new tank.  New owners of 
previously registered storage tanks must re-register the storage tank 30 days 
prior to the transfer of ownership. 

 
Who should I apply to? 
 
Answer: You should apply to: 
 

NYS DEC, Division of Water 
615 Erie Boulevard West 
Syracuse, NY  13204-2400 
(315) 426-7400 

______________________________________________________________________________ 
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REGISTRATION OF PETROLEUM  
STORAGE FACILITIES 

 
 
What is the registration of petroleum storage facilities? 
 
Answer: Under the law, owners of regulated facilities (not operators) are responsible for 

registering all above-ground and under-ground petroleum storage facilities with 
a combined storage capacity over 1,100 gallons but less than 400,000 gallons.  
Facilities with more than 400,000 gallons are considered major oil storage 
facilities (MOSF) and more information can be obtained by calling 1-800-242-
4351. 

 
Only liquid, non-waste petroleum-based oils suitable for use as a fuel to 
produce heat or energy or as a motor lubricant, such as gasoline, heating oil, 
heavy residual fuel oils, kerosene or reprocessed waste oil used as a fuel or 
lubricant, are regulated by this provision. 

 
Crude oils, cutting oils and processing oils are not regulated.  Waste oil which 
has not been reprocessed is not regulated under petroleum bulk storage, but it is 
regulated as a solid or hazardous waste by NYS DEC. 

 
Non-stationary and mobile tanks such as 55 gallon drums or tanks on wheels or 
rollers which are not a permanent part of the facility are not considered when 
calculating the total storage capacity of the facility. 

 
Why is the registration of petroleum storage facilities required? 
 
Answer: In an effort to prevent petroleum spills and leaks from contaminating the soil, 

seeping into a groundwater aquifer and contaminating a water supply, the NYS 
DEC is responsible for regulating petroleum storage facilities in order to protect 
the public health and welfare and the lands and waters of the state. 

 
When should I register? 
 
Answer: Existing in-service facilities not registered must be registered immediately and 

new facilities must be registered before being placed in-service.  Facilities where 
ownership is being transferred must be re-registered within 30 days of 
ownership transfer. 
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Who should I register with? 
 
Answer: You should register at: 
 

NYS DEC, Region 7 
615 Erie Boulevard West 
Syracuse, NY  13204 
(315) 426-7400 

______________________________________________________________________________ 
STATE POLLUTANT DISCHARGE 

ELIMINATION SYSTEM (SPDES) PERMIT 
 
 
What is a SPDES permit? 
 
Answer: A SPDES permit is a time limited contract between NYS and any facility which 

discharges sanitary, commercial or industrial waste into surface water(s) or 
groundwater.  Facilities which discharge wastes into a sewer system do not 
need SPDES permits.  Typically, permits are required for the: 

 
1. Construction or use of an outlet or discharge pipe (point 

sources) of wastewater discharging into the surface water(s) or 
groundwater of the State. 

2. Construction or operation of sewage disposal systems such as 
sewage treatment facilities. 

3. Discharges into groundwater of more than 1,000 gallons per 
day of sewage wastewater containing no industrial or other non-
sewage wastes. 

 
Why is a SPDES permit required? 
 
Answer: The SPDES permit program is designed to eliminate the pollution of New York 

State waters and to maintain the highest quality of water possible consistent with 
public health, enjoyment of the resource, protection and propagation of fish and 
wildlife, and industrial development in the State. 

 
When do I need to apply for a SPDES permit? 
 
Answer: You need to apply for a SPDES permit before beginning the construction or use 

of an outlet or discharge pipe or disposal system.  A pre-application conference 
is highly recommended for complex projects.  In general, NYS DEC takes 45 
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calendar days to review minor projects and up to 150 days for major projects.  
An application must be filed no less than 180 days prior to scheduled 
discharge. 

 
Who should I apply to? 
 
Answer: You should apply for a SPDES permit at:   

NYS DEC, Region 7 
Division of Regulatory Affairs 
615 Erie Boulevard West 
Syracuse, NY  13204-2400 
(315) 426-7400 
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______________________________________________________________________________ 
STREAM BED OR BANK 
DISTURBANCE PERMIT 

 
What is a stream bed or bank disturbance permit? 
 
Answer: Freshwater streams are classified according to water quality ranging from AA 

(most pure water) to D (least pure).  The NYS DEC regulates streams which 
are class "C" and higher in water quality.  This permit is to ensure that protected 
streams (C and up) are not subjected to any activity that will affect drainage 
swales or water quality by disturbance of stream bed or bank. 

 
Why is a stream bed or bank disturbance permit required? 
 
Answer: It is required to ensure that the bulkheads, telephone lines, water mains, sewer 

lines or lateral crossings of utility lines, or construction activities will not disturb 
the stream bed or bank. 

 
When should I apply? 
 
Answer: It is highly recommended that a pre-application interview be scheduled, 

especially for projects which will require more than one permit. 
 
Who should I apply to? 
 
Answer: NYS DEC, Region 7 

Division of Regulatory Affairs 
615 Erie Boulevard West 
Syracuse, NY  13204-2400 
(315) 426-7400 

______________________________________________________________________________ 
STATE ENVIRONMENTAL 
QUALITY REVIEW (SEQR) 

 
What is SEQR? 
 
Answer: SEQR is not a permit.  It is a review procedure established under the State 

Environmental Quality Review Act to help agencies, project sponsors, and the 
public protect the environment.  SEQR requires that environmental impacts be 
considered along with social and economic factors in agency decision making.  
SEQR examines ways to reduce or avoid adverse environmental impacts 
related to a proposed action, including consideration of reasonable alternatives. 
 SEQR encourages communication between interested agencies, project 
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sponsors and the public. 
 

Actions subject to SEQR are: 
 

1. The approval or direct development of physical projects, such 
as:  shopping centers, factories, office buildings, dredging, 
residential developments, public buildings, gravel mines, roads, 
landfills and many others. 

2. Planning activities that require a government agency decision 
such as:  park development plans, formation of districts, and 
land use plans. 

3. The adoption or amendment of agency rules, regulations, 
procedures and policies such as:  local zoning and planning, 
wetlands protection, public health regulations, and handling of 
toxic wastes. 

4. Other actions that are "unlisted."  As may be implied from their 
name, no list has been made of them, in part because it is 
impossible to anticipate every potential discretionary decision of 
government. 

 
In general, any land use proposal which requires a permit from local or state 
government, and requires some discretionary judgement on the part of the 
permitting agency, is subject to SEQR. 

 
Why is SEQR required? 
 
Answer: SEQR is required to insure that possible adverse environmental impacts are 

adequately studied and taken into consideration before a decision is made to 
undertake an action.  By being aware of the adverse impacts, the plan can be 
modified to mitigate adverse environmental impacts to the extent practicable. 

 
When should I begin the SEQR process? 
 
Answer: For most uncomplicated projects with no environmental impacts, a "Short 

Environmental Assessment Form" is completed and is submitted as part of the 
application and no additional time is added to the application procedure. 

 
For more complex projects, the applicant fills out a more complex form called a 
"Full Environmental Assessment Form," and submits it as part of the application. 
 SEQR normally adds little or no time to the permitting process unless multiple 
permits subject to SEQR are required.  In such case, it may be accomplished in 
a few days or up to a maximum of 60 days.  For projects that are more 
complicated an Environmental Impact Statement may be required and it may 
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take from two to nine months to complete review. 
 
Who should I apply to? 
 
Answer: All agencies of government at the local, county and state level are responsible 

for ensuring that its own decisions are consistent with the requirements of 
SEQR.  Therefore, you may be required to submit information for SEQR 
review with each application to a government agency. 
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______________________________________________________________________________ 
WATER QUALITY CERTIFICATION 

 
 
What is water quality certification? 
 
Answer: It is a certificate which normally accompanies required permits.  An example is 

a SPDES permit which requires certification that adverse water quality 
conditions will not be created due to the activity to be permitted.  Water quality 
certification is not a permit but a project review. 

 
Why is water quality certification required? 
 
Answer: Water quality certification is required to ensure that no negative environmental 

impacts will result from a project.  It is used to ensure that water quality is 
maintained and that surface waters do not become polluted. 

 
When should I get a water quality certification? 
 
Answer: It is highly recommended that a pre-application conference be arranged due to 

the fact that water quality certification is a prerequisite to permit review.  The 
review period is 45-90 days and may require a public hearing if so determined 
by the DEC. 

 
Who should I apply to? 
 
Answer: NYS DEC 

Division of Regulatory Affairs 
615 Erie Boulevard West 
Syracuse, NY  13204-2400 
(315) 426-7400 
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______________________________________________________________________________ 
CANAL USE AND OCCUPANCY 

PERMIT (OR LONG-TERM LEASE) 
 
 
What is a canal use and occupancy permit? 
 
Answer: Any continued occupation of canal lands will require a use and occupancy 

permit or lease, as appropriate. 
 
Why is a canal use and occupancy permit required? 
 
Answer: Permission must be obtained from the NYS Thruway Authority to continue the 

use of canal land property.  Responsibility for the NYS Canal lands was 
transferred to the Thruway Authority by the New York Legislature. 

 
Who should I apply to? 
 
Answer: You should apply to: 
 

The NYS Thruway Authority 
Office of Canals 
P.O. Box 308 
East Syracuse, NY  13057-0308 
(315) 438-2303 or 1-800-462-2556 

 
Ask for permit agent. 
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______________________________________________________________________________ 
CANAL WORK PERMIT 

 
 
What is the canal work permit? 
 
Answer: A revocable permit issued by the NYS Canal Corporation to individuals, 

organizations, corporations, other state agencies, and local governments to enter 
upon canal lands and/or waters to perform work for specific purposes. 

 
Why is a canal work permit required? 
 
Answer: To assure that use of canal lands and waters is not detrimental to canal 

navigation, operations and maintenance, and is on terms beneficial to the people 
of the State of New York. 

 
When should I apply for a permit? 
 
Answer: Small residential type projects will require at least two (2) weeks prior 

notification.  For large projects, you will need to apply several weeks in 
advance. 

 
Who should I apply to? 
 
Answer: You should apply to: 
 

The NYS Thruway Authority 
Office of Canals 
P.O. Box 308 
East Syracuse, NY  13057-0308 
(315) 438-2303 or 1-800-462-2556 

 
Ask for Permitting Division. 
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______________________________________________________________________________ 
HIGHWAY WORK PERMIT 
FOR NON-UTILITY WORK 

 
 
What is a highway work permit for non-utility work? 
 
Answer: A highway work permit is required for any construction within the right-of-way 

of a state highway including (but not limited to) the construction or repair of a 
driveway or roadway, installation of a sidewalk, curb paving, stabilized 
shoulder, drainage, tree trimming, removal or planting, beautifying the right-of-
way, temporary signs, traffic control signals, warning and entrance signs, or 
buildings. 

 
Why is a highway work permit for non-utility work required? 
 
Answer: The purpose of the highway work permit is to assure that construction within the 

right-of-way of a state highway will not: 
 

1. Interfere with the use of the highway or diminish its safety or 
capacity; 

2. Cause problems of drainage along the highway; or 
3. Permanently damage pavement, curbs, culverts, and other 

improvements within the right of way. 
 
When should I apply for a highway work permit? 
 
Answer: In general, review of highway work applications for residential uses is 

completed within 10 days of the receipt of a complete application.  However, 
commercial uses generally require a minimum of 60 days to complete.  There is 
a 30 day review requirement after which time the NYS DOT gives the 
developer time to revise the plan and resubmit for another 30 day review 
period. 

 
Who should I apply to? 
 
Answer: NYS Department of Transportation 

Box 420, NYS Route 3 
Mexico, NY  13114 
(315) 963-3730 
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______________________________________________________________________________ 
HIGHWAY WORK PERMIT 

FOR UTILITY WORK 
 
 
What is a highway work permit for utility work? 
 
Answer: A highway work permit for utility work is required for any construction within 

the right-of-way of a state highway, including the installation and maintenance of 
utilities such as:  telephone booths, underground excavating, tunneling, boring, 
installing commercial and residential service, sub-surface connections, erection 
of overhead poles or towers, running of new lines, and maintenance of lines, 
poles, water or sewer lines. 

 
Why is a highway work permit for utilities required? 
 
Answer: The purpose of the permit is to assure that construction within the right-of-way 

of a state highway will not: 
 

1. Interfere with the use of the highway or diminish its safety or 
capacity; 

2. Cause problems of drainage along the highway; or 
3. Permanently damage pavement, curbs, culverts and other 

improvements within the right-of-way. 
 
When should I apply for a highway work permit? 
 
Answer: In general, review of highway work applications for utility work is completed 

within 10 days of the receipt of a complete application. 
 
Who should I apply to? 
 
Answer: NYS Department of Transportation 

Box 420, Route 3 
Mexico, NY  13114 
(315) 963-3730 
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______________________________________________________________________________ 
DISMANTLERS PERMIT 

 
 
What is a dismantlers permit? 
 
Answer: Junkyards are usually unwelcome in most communities.  To many residents they 

are considered an eyesore, an attractive hazard to children, they are noisy, and 
a potential health risk.  Junkyards, however, are a constitutionally protected 
land use that cannot be excluded from a community.  They also can contribute 
to the local economy.  If no regulations exist at the local level, compliance with 
Article 136 must occur.  Local permission must be secured prior to applying for 
an operational permit from the state.  This is a permit to remove and resell parts 
from automobiles. 

 
Why is a dismantlers permit required? 
 
Answer: This controversial aspect of junkyards requires what can become a lengthy 

public review process.  This process, which usually coincides with local zoning 
ordinances, is designed to regulate junkyards as to the proper location for their 
operation.  Local municipal laws preclude application of the state law, however, 
the dismantlers permit is still required. 

 
When should I apply for a dismantlers permit? 
 
Answer: An applicant must first obtain a license to operate a junkyard and a certificate of 

approval from the local municipality. 
 
Who should I apply to? 
 
Answer: NYS Department of Motor Vehicles 

Safety Division 
906 Church Street 
North Syracuse, NY  13212 
(315) 458-6683 

______________________________________________________________________________ 
CERTIFIED LOCAL    

       GOVERNMENT PROGRAM 
 
What is the certified local government program? 
 
Answer: Certified Local Government Program (CLG) is a nation-wide program which 

supports local preservation activities.  The program creates a formal link 
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between a community's commitment to historic preservation and state and 
federal preservation programs.   

 
CLGs have the tools to identify historic resources, affect changes in their 
community, and provide preservation education.  Using the federal grants 
earmarked for CLGs, they can address a variety of goals such as historic 
surveys, publications, planning studies, and commission training. 

 
Why should a community participate in the CLG program? 
 
Answer: Since local residents are directly affected by changes in their community, they 

are the best group to protect its historic resources and plan its future.  By 
becoming a CLG, a community strengthens its abilities to make important 
decisions about local preservation, development and planning issues. 

 
Through the CLG program, local preservation efforts receive a range of 
services from the state preservation office.  Direct benefits include special 
grants, professional legal and technical assistance, training, and membership in 
the national historic preservation network.  CLGs also enjoy expanded 
participation in a variety of preservation programs. 

 
How can I get preservation advice? 
 
Answer: In addition to the CLG program, the Historic Preservation Field Services 

Bureau of the Office of Parks, Recreation and Historic Preservation coordinates 
federal and state preservation programs in New York State. 

 
How does a community become a CLG? 
 
Answer: Local governments participate directly once they enact a local preservation law 

that meets federal standards and establishes three basic things:  a local Historic 
Preservation Commission, a process to landmark historic properties, and a 
method for reviewing changes to these landmarks. 

 
Beyond that, there is broad latitude for local governments to draft laws 
appropriate to their communities.  The NYS Office of Parks, Recreation and 
Historic Preservation can provide model preservation laws and provide legal 
advice. 
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How can our community apply? 
 
Answer: To get more information, contact: 
 

NYS Office of Parks, Recreation and Historic Preservation 
Historic Preservation Field Services Bureau 
Peebles Island 
P.O. Box 189 
Waterford, NY  12188-0189 
(518) 237-8643 

______________________________________________________________________________ 
ENVIRONMENTAL REVIEW 

 
 
What is environmental review? 
 
Answer: Environmental review is a planning tool.  It ensures that historic preservation is 

carefully considered in the planning stages of publicly-funded projects.  In 
conducting a review, the NYS Office of Parks, Recreation and Historic 
Preservation examines the impact a proposed project will have on buildings, 
neighborhoods, landscapes, and archaeological sites which are listed or eligible 
for listing on the National Register of Historic Places. 

 
Why is environmental review required? 
 
Answer: New York State has a wealth of historic resources which have special character 

and significance.  Environmental review is a planning process that helps protect 
these buildings and sites from the impacts of government-assisted projects. 

 
The Historic Preservation Field Services Bureau plays a central role in this 
review by identifying historic resources involved in public projects and 
developing preservation approaches to protect those resources.  At each level 
of government there is legislation which establishes environmental review. 

 
*  Section 106 of the National Historic Preservation Act of 

1966 directs federal agencies to consider historic  
resources in their project planning. 

*  New York State has a parallel law for state agencies in 
Section 14.09 of the State Preservation Act of 1980. 

*  Local environmental review for municipalities was initiated 
under the State Environmental Quality Review Act 
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(SEQR) of 1978. 
 

All types of projects, from housing rehabs to road improvements to new 
construction are reviewed.  This review does not generally apply to privately 
funded projects.  However, large scale private projects may be subject to 
SEQR review if local licenses or permits are needed. 

 
Who has to consult? 
 
Answer: All state and federal agencies that fund, license or approve projects must 

consult with the NYS Office of Parks, Recreation and Historic Preservation to 
identify historic resources in their project areas and determine the effect their 
projects will have on those resources.  Local governments can seek advice on 
proposed actions under SEQR review. 

 
How are the projects approved? 
 
Answer: The NYS Office of Parks, Recreation and Historic Preservation evaluates the 

work performed using federal preservation standards.  They work closely with 
owners and agencies to make certain that the overall project is appropriate and 
does not detract from the special character of the historic resource.  In some 
cases, they look at reasonable alternatives or develop mitigation measures to 
help reduce or avoid negative effects. 

 
How do I get more information? 
 
Answer: To get more information, contact: 
 

NYS Office of Parks, Recreation and Historic Preservation 
Historic Preservation Field Services Bureau 
Peebles Island 
P.O. Box 189 
Waterford, NY  12188-0189 
(518) 237-8643 
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______________________________________________________________________________ 
HISTORIC PRESERVATION TAX CREDIT 

 
What is the preservation credit? 
 
Answer: The Tax Reform Act of 1986 allows a 20% tax credit for the rehabilitation of 

historic buildings.  The final dollar amount is based on the cost of the 
rehabilitation; in effect 20% of the rehab costs will be borne by the federal 
government.  All interior and exterior work is eligible for the tax credit.  This 
program essentially covers the entire building, inside and out, from top to 
bottom. 

 
The work performed must meet federal preservation standards and be 
approved by the state preservation office and the National Park Service.  If you 
need approval from a local historical commission, the review should be 
coordinated with the state office early in the planning stages. 

 
What are the benefits? 
 
Answer: The most direct benefit is the owner's 20% tax credit, however, this program 

has long been recognized as an economic catalyst:  it provides jobs, encourages 
investment, and keeps buildings on the tax rolls.  Also, the preservation credit 
can be used in conjunction with state and federal rehab grants for housing or 
facade work. 

 
Who qualifies? 
 
Answer: The credit is available to owners of historic commercial, office, industrial or 

rental residential buildings.  Generally speaking, private homes do not qualify.  If 
you own and plan to rehabilitate a building that is listed on the National Register 
of Historic Places or in a locally certified district, you can qualify for the credit. 

 
How do I apply? 
 
Answer: To get more information and an application for the preservation tax credit, 

contact: 
 

NYS Office of Parks, Recreation and Historic Preservation 
Historic Preservation Field Services Bureau 
Peebles Island 
P.O. Box 189 
Waterford, NY  12188-0189 
(518) 237-8643 
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______________________________________________________________________________ 
NATIONAL REGISTER 
OF HISTORIC PLACES 

 
What is the national register of historic places? 
 
Answer: The National Register of Historic Places is the official list of the nation's 

important properties, ranging from buildings and districts to landscapes and 
archaeological sites.  New York also has a State Register of Historic Places 
paralleling the federal program. 

 
 
What are the benefits of listing? 
 
Answer: The National Register is a recognized and visible component of public and 

private planning, and promotes tourism, economic development and 
appreciation of historic resources.  Specific benefits include consideration in the 
planning for government-assisted projects and qualification for preservation 
incentives such as the federal rehabilitation tax credits.  In general, National 
Register listing places no restrictions upon private owners of registered 
properties.  They may sell, alter or dispose of their properties as they wish, 
consistent with local ordinances. 

 
How does a property become listed on the national register? 
 
Answer: When a property is proposed for listing, the first step is to evaluate its historic 

and architectural significance using federal standards.  Next, the sponsor 
completes a National Register nomination form.  The completed nomination is 
presented to the State Board for Historic Preservation.  If the nomination is 
approved, the Commissioner of Parks, Recreation and Historic Preservation 
lists the property on the State Register and forwards the nomination to the 
National Park Service for final approval and listing on the National Register. 

 
How can I get help? 
 
Answer: To get more information, contact: 
 

NYS Office of Parks, Recreation and Historic Preservation 
Historic Preservation Field Services Bureau 
Empire State Plaza 
Albany, NY  12238 
(518) 474-0479 

______________________________________________________________________________ 
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STATE HISTORIC 
PRESERVATION ACT 

 
What is the State Historic Preservation Act (SHPA) and how does it apply to my project? 
 
Answer: Under the provisions of SHPA, state agencies must evaluate projects that they 

fund or regulate by permit to determine if these projects will have an impact on 
historic or archaeological resources. 

 
In DEC, the review of applications and issuance of permits for a number of 
permit programs is governed by the Uniform Procedures Act.  Under Uniform 
Procedures, a project's effect on historic and archaeological resources is 
evaluated, and an application may not be declared complete until these impacts 
have been examined.  An application must be completed before DEC staff can 
review it and make a permit decision. 

 
Why is it reviewed? 
 
Answer: SHPA provides for the preservation of areas that are of significance in the: 
 

*  History 
*  Architecture 
*  Archeology 
*  Culture 

 
of this state, its communities, or the nation.  These may include: 

 
*  Buildings or other structures 
*  Historic districts made up of a number of structures or sites 
*  Areas or sites including underground or underwater sites 
*  Objects 

 
Some, but not all, of the places or buildings that trigger SHPA review are 
already listed on the State Register or National Register of Historic Places. 

 
When should I apply? 
 
Answer: If your project is subject to SHPA, you will receive a Structural-Archeological 

Assessment Form (SAAF) with your application package.  You will be 
required to fill out Part 1 of the SAAF and submit it with the completed 
application for your DEC permits.  Instructions for completion of the SAAF are 
included on it. 

 



 
 62

If the answers provided on this initial assessment form indicate that there may be 
historical or archeological resources present that may be impacted, you will 
need to do a Stage I Survey.  The survey will involve two parts: 

 
*  A literature search to evaluate what is already known about 

resources in the project area, and 
*  A field investigation to more precisely determine if there are 

historic or archeological resources on site and if the location 
of these resources is in the area that the proposed project 
will disturb. 

 
If the Stage I Survey indicates that there are cultural resources at the site that 
may be impacted by the project, then you must do a Stage II Survey to assess 
their importance.  Stage II focuses specifically on the resources identified in 
Stage I: 

 
*  Intensive field work at the precise locations is done to  

determine the boundaries, integrity, and significance 
of the cultural resources. 

*  If the resources are significant, and will be completely or 
partially destroyed by the project, a thorough exploration 
of reasonable project alternatives must be done. 

 
Stage I and II must be concluded and evaluated before the application for a 
permit can be declared complete. 

 
If the evaluation of the Stage I and II surveys and discussion of project 
alternatives indicate that the impacts on historic or archeological resources 
cannot be avoided, you must do a State III Survey. 

 
Stage III consists of the design and implementation of an acceptable plan to 
mitigate the resource destruction that would be caused by the proposed project. 
 This plan must be designed to ensure that all the important information that can 
be obtained from the site has been gathered prior to its destruction by the 
undertaking of the project.  The plan must be submitted and approved before 
DEC can issue a permit. 

 
If a permit is issued for the project, the conditions of the permit will require that 
the mitigation plan be completed before any land clearing or project 
construction that would destroy historic or archeological resources can be 
started. 
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Who should I contact:? 
 
Answer: NYS Department of Environmental Conservation - Region 7 

615 Erie Boulevard West 
Syracuse, NY  13204-2400 
(315) 426-7400 

 
Sub-Office 

 
P.O. Box 5170, Fisher Avenue 
Cortland, NY  13045-5170 



 

 
 Part IV 
 
 FEDERAL PERMITS/REVIEW 
 
 
 Dredge and Fill Permit 
 Endangered Species Areas 
 Navigable Airspace 
 Notice of Construction, Alteration, Activation and Deactivation of Airport 
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______________________________________________________________________________ 
DREDGE/FILL PERMIT 

 
 
What is a dredge/fill permit? 
 
Answer: This is a permit to allow an individual or entity to perform a dredge or fill 

operation in any of the waters of the United States.  "Waters of the U.S." 
include lakes, ponds, rivers, streams, marshes, bogs, wetlands, etc. 

 
Why is a dredge/fill permit required? 
 
Answer: This permit is required to allow officials to restore and maintain the chemical, 

physical and biological integrity of the nation's waters and to ensure that 
proposed fills are in the overall public interest. 

 
When should I apply for a dredge/fill permit? 
 
Answer: Apply prior to the start of construction and receipt of general building permits.  

It is highly recommended that a pre-application conference be arranged for 
examination of proposed conceptual projects.  Approval could take several 
months.  A "joint application form" must be obtained and submitted to the NYS 
DEC.  This department forwards a copy to the U.S. Army Corps of Engineers 
for approval.  Fees are $100 for commercial/industrial operations and $10 for 
general/residential.  Fees should not be sent with the application and are due 
upon approval.  Approval requires a review period of 45 to 90 days.  A 
decision is made within 60 days of a required public hearing. 

 
Who should I apply to? 
 
Answer: You should apply to: 
 

NYS DEC, Region 7 
P.O. Box 5170, Fisher Avenue 
Cortland, NY  13045 
(607) 753-3095 

or 
The U.S. Army Corps of Engineers 
Regulatory Branch 
1776 Niagara Street 
Buffalo, NY  14207 
(716) 879-4321 
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______________________________________________________________________________ 
ENDANGERED SPECIES 

 
 
What is required to impact or acquire an area that harbors rare or endangered species? 
 
Answer: Rare and endangered species are protected by law under the Endangered 

Species Act of 1979.  If a species is listed on the Federal Register as an 
endangered species, strict regulations may affect your proposed actions.  
Requirements include an additional review which is a component of an 
Environmental Impact Statement and the SEQR review process. 

 
Why is the review required? 
 
Answer: Under law, rare and endangered species are a protected natural resource.  This 

is protection is extended to "any (plant or animal) which is in danger of 
extinction..." 

 
When should I apply for this review? 
 
Answer: Any large scale project (6+ acres) impacting an endangered species requires an 

Environmental Impact Statement.  This determination will be made during this 
process and will be made automatically. 

 
Who should I apply to? 
 
Answer: Upon recognition or confirmation that a rare or endangered species exists, you 

should contact: 
 

NYS Department of Environmental Conservation 
Fish & Wildlife 
Fisher Avenue 
P.O. Box 5170 
Cortland, NY 13045-5170 
(607) 753-3095 
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______________________________________________________________________________ 
USES IN NAVIGABLE  

AIRSPACE 
 
 
What is the process for approval of an object which affects management of airspace? 
 
Answer: This is a process by which the Federal Aviation Administration determines 

whether an object obstructs navigable airspace or flight patterns of planes, 
helicopters, etc.  For proposed construction that would exceed the standards of 
Title 14 of the Code of Federal Regulations, Part 77, "Objects that affect the 
Navigable Airspace" a notice must be filed with the Federal Aviation 
Administration (FAA).  The determination issued by the FAA is not a permit to 
build or not to build.  It is a professional assessment of the effects the structure 
would have on aeronautical operations. 

 
Why is this review required? 
 
Answer: The FAA conducts aeronautical studies to determine what effect, if any, the 

proposed construction would have on the safe and efficient use of navigable 
airspace. 

 
When should I apply? 
 
Answer: The submittal of FAA Form 7460-1, "Notice of Proposed Construction or 

Alteration" initiates the process for the FAA to conduct an aeronautical study.  
FAA Form 7460-1 should be submitted at least 30 days prior to initiation of 
construction. 

 
Who should I apply to? 
 
Answer: FAA Eastern Regional Office 

Manager, Air Traffic Division, AEA-500 
JFK International Airport 
Fitzgerald Federal Building 
Jamaica, NY  11430 
(718) 553-4500 

______________________________________________________________________________ 
AIRSPACE UTILIZATION CONSIDERATIONS 

IN THE PROPOSED CONSTRUCTION, ALTERATION, 
ACTIVATION AND DEACTIVATION OF AIRPORTS 
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What is notification of airspace utilization considerations in the construction, alteration, activation 
and deactivation of airports? 
 
Answer: Federation Aviation Regulations, Part 157, require that each person who 

intends to do any of the following shall notify the Administrator of the FAA: 
 

a. Construct or otherwise establish a new airport or activate an airport. 
b. Construct, realign, alter, or activate any runway or other aircraft  

landing or takeoff area of an airport. 
c. Deactivate, discontinue using, or abandon an airport or any landing 

or takeoff area of an airport for a period of one year or more. 
d. Construct, realign, alter, activate, deactivate, abandon, or discontinue 

using a taxiway associated with a landing or takeoff area on a public- 
use airport. 

e. Change the status of an airport from private use to public use or 
from public use to another status. 

f. Change any traffic pattern or traffic pattern altitude or direction. 
g. Change status from instrument flight rules (IFR) to visual flight 

rules (VFR) or from VFR to IFR. 
 
Why is a notification of airspace utilization considerations in the proposed construction, alteration, 
activation and deactivation of airports required? 
 
Answer: Prior notice is required to assure conformity to plans and policies for, and 

allocation of, airspace by the FAA.  The FAA, after receiving such notice, will 
advise as to the effects the proposed construction or alteration would have on 
the use of the navigable airspace by aircraft. 

 
FAA specialists are available to provide assistance during project planning stages on the 
feasibility of a project from an airspace utilization standpoint.  Prospective project 
sponsors are encouraged to take advantage of this service, particularly on new airport 
projects, before money is expended for acquisition of real property or for elaborate 
engineering plans.  Such service is informal in nature and the proposal will not be 
circulated to the public for comments unless specifically requested by the proponent. 

 
When should I apply for this? 
 
Answer: Siting requirements of an airport are strictly governed by state and local officials. 

 Any project must pass SEQR review and local zoning before FAA review.  
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Any landing or takeoff area such as an airport, heliport, helistop, vertiport, 
gliderport, seaplane base, ultralight flightpark or balloonport is covered by these 
requirements.  Federal Aviation Regulations, Part 157, requires all persons to 
notify the FAA at least 90 days before any construction, alteration, activation, 
deactivation, or change to the status or use of a civil or joint-use (civil/military) 
airport.  Notice is not required for the establishment of a temporary airport at 
which operations will be conducted under visual flight rules (VFR) and will be 
used for less than 30 days with no more than 10 operations per day.  Notice 
also is not required for the intermittent use of a site that is not an established 
airport, which is used for less than one year and at which flight operations will 
be conducted only under VFR.  Intermittent use means the use of the site for no 
more than 3 days in any one week and for no more than 10 operations per day. 

 
Who should I contact? 
 
Answer: Federal Aviation Administration 

Eastern Regional Office 
Airports Division, AEA-800 
JFK International Airport 
Fitzgerald Federal Building 
Jamaica, NY  11430 
(718) 553-3341 
(718) 995-9219 fax 
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 APPENDIX A 
 
 Town Clerks 
 
TOWN OF ALBION      TOWN OF AMBOY 
Amy Ford        Barbara M. Lescenski 
P.O. Box 127        1361 State Route 69 
Altmar, NY 13302       Williamstown, NY 13493 
Phone/Fax: 298-5545       Phone:  625-7477 
 
TOWN OF BOYLSTON      TOWN OF CONSTANTIA 
Adelia J. Pearson       Janet Warford 
912 County Route 13       P.O. Box 192 
Lacona, NY 13083       Constantia, NY 13044 
Phone/Fax:  387-2320       Phone/Fax:  623-9416 
 
TOWN OF GRANBY      TOWN OF HANNIBAL 
Ruth Sheldon        Marcia A. Hubbard 
820 County Route 8       Drawer B 
Fulton, NY 13069       Hannibal, NY  13074 
Phone:  598-6500       Phone:  564-6037 
Fax:  592-9270       Fax:  564-7379 
 
TOWN OF HASTINGS      TOWN OF MEXICO 
Carol A. Stevenson       Marilyn Halsey 
1134 US Route 11         69 Cole Road 
Central Square, NY  13036      Mexico, NY 13114 
Phone:  668-2456       Phone: 963-7633 
Fax:  668-8392       Fax:  963-8806 
 
TOWN OF MINETTO      TOWN OF NEW HAVEN 
Anne Benjamin       Linda L. Beaudoin 
154 W. Myers Road       62 Hickory Grove Road 
Oswego, NY  13126       Oswego, NY 13126 
Phone:  343-2393       Phone:  963-3900 
Fax:  342-4421 
 
TOWN OF ORWELL      TOWN OF OSWEGO 
Melissa Walker       Theresa A. Cooper 
P.O. Box 355        2320 County Route 7 
Orwell, NY 13426       Oswego, NY 13126 
Phone:  298-6305       Phone:  343-2586 

Fax:  343-4414 
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TOWN OF PALERMO      TOWN OF PARISH 
Jean Gulliver        Kelly I. Reader 
1222 Red Schoolhouse Road      P.O. Box 66 
Fulton, NY 13069       Parish, NY  13131 
Phone:  593-1825       Phone:  625-4507 
Fax:  598-2075       Fax:  625-4791 
 
TOWN OF REDFIELD      TOWN OF RICHLAND 
Elaine Yerdon        Robert L. North 
28 Hayes Drive       37 Hinman Road 
Redfield, NY 13437       Pulaski, NY 13142 
Phone:  599-8820       Phone:  298-4735 
Fax:  599-7468       Fax:  298-7348 
 
TOWN OF SANDY CREEK     TOWN OF SCHROEPPEL 
Margaret E. Wing       Margaret A. Cole, RMC 
P.O. Box 52        69 County Route 57A 
Sandy Creek, NY 13145      Phoenix, NY 13135 
Phone/Fax:  387-5456       Phone:  695-6231 

Fax:  695-1210 
 
TOWN OF SCRIBA       TOWN OF VOLNEY 
Cynthia J. Crawley       Barbara A. MacEwen 
42 Creamery Road       1445 County Route 6 
Oswego, NY 13126       Fulton, NY 13069 
Phone:  343-3375/       Phone:  593-8288 
Fax:  343-9087       Fax:  598-6839 
 
TOWN OF WEST MONROE     TOWN OF WILLIAMSTOWN 
Christine Shaw       Sharon Kellogg 
46 County Route 11       P.O. Box 149 
West Monroe, NY 13167      Williamstown, NY 13493 
Phone:  668-8314       Phone:  964-2441 
Fax:  676-3520 
 
 Village Clerks 
 
VILLAGE OF ALTMAR      VILLAGE OF CLEVELAND 
Margaret Bailey       Rebecca Thousand 
P.O. Box 205        P.O. Box 501 
Altmar, NY 13302       Cleveland, NY  13042 
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Phone:  298-5404       Phone:  675-8611 
Fax:  675-3986 

VILLAGE OF CENTRAL SQUARE    VILLAGE OF HANNIBAL 
Lorie C. Corsette       Marcia Hubbard 
P.O. Box 509        Drawer B 
Central Square, NY 13036      Hannibal, NY 13074 
Phone:  668-2558       Phone:  564-6037 
Fax:  668-7037       Fax:  564-7379 
 
VILLAGE OF LACONA      VILLAGE OF MEXICO 
Jill M. Mattison, CMC      Darlene A. Buckley 
P.O. Box 217        P.O. Box 309 
Lacona, NY 13083       Mexico, NY 13114 
Phone/Fax: 387-5781       Phone:  963-7564 

Fax:  963-0971 
 
VILLAGE OF PARISH      VILLAGE OF PHOENIX 
Sue Wert        Brenda Shue 
P.O. Box 308        455 Main Street 
Parish, NY 13131       Phoenix, NY  13135 
Phone:  625-4592       Phone:  695-2484 

Fax:  695-3311 
 
VILLAGE OF PULASKI      VILLAGE OF SANDY CREEK 
Michele A. Cusyck       Jill M. Mattison, CMC 
P.O. Box 227        P.O. Box 240 
Pulaski, NY 13142       Sandy Creek, NY 13145 
Phone:  298-2622       Phone/Fax:  387-5781 
Fax:  298-5274 
 
 City Clerks 
 
CITY OF FULTON       CITY OF OSWEGO 
Joseph R. Tetro       Nancy Sterio 
Fulton Municipal Building      City Hall 
141 South First Street       West Oneida Street 
Fulton, NY 13069       Oswego, NY 13126 
Phone:  592-5390       Phone:  342-8113 
Fax:  592-3412       Fax:  342-8100 



 
 74

 APPENDIX B 
 
 Town Code Enforcement Officers 
 
 
TOWN OF ALBION      TOWN OF AMBOY 
John Howland        Frank Bombardo 
6015 S. Main Street       State Route 69 
Sandy Creek, NY 13145      Mexico, NY 13114 
Phone:  387-6156       Phone:  963-8282 
Fax:  387-5781 
 
TOWN OF BOYLSTON      TOWN OF CONSTANTIA 
John Howland        Dennis Waldron 
P.O. Box 544        P.O. Box 267 
Sandy Creek, NY 13145      Constantia, NY 13044 
Phone:  387-6156       Phone:  623-9581 

Fax:  623-7713 
 
TOWN OF GRANBY      TOWN OF HANNIBAL 
Brace Tallents        Wayne Newton 
820 County Route 8       Drawer B 
Fulton, NY 13069       Hannibal, NY 13074 
Phone:  598-6989       Phone:  564-6037 
 
TOWN OF HASTINGS      TOWN OF MEXICO 
Mark A. Bombardo       Donald Skilinski 
1134 U.S. Route 11       5800 Liberty Street 
Central Square, NY  13036      Mexico, NY 13114 
Phone:  668-2326       Phone:  963-8030 
Fax:  668-8392 
 
TOWN OF MINETTO      TOWN OF NEW HAVEN 
Frank Novak        Matthew Cleveland 
37 Stanley Ave.       P.O. Box 161 
Oswego, NY 13126       New Haven, NY 13121 
Phone:  343-2393/343-5082      Phone:  963-7771 
 
TOWN OF ORWELL      TOWN OF OSWEGO 
John Howland        Donald Dowd, II 
P.O. Box 544        2320 County Route 7 
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Sandy Creek, NY 13145      Oswego, NY 13126 
Phone:  387-6156       Phone:  343-2586 cell: 529-1500 
 
TOWN OF PALERMO      TOWN OF PARISH 
Rodney Trask        Venita Ackley 
53 County Route 35       422 Kipp Road 
Fulton, NY  13069       Parish, NY 13131 
Phone:  593-2333       Phone:  625-7238 
 
TOWN OF PARISH       TOWN OF REDFIELD 
Herbert Higgins       Francis Brown 
16 Kipp Road        P.O. Box 7 
Parish, NY  132131       Redfield, NY 13437 
Phone:  625-7675       Phone:  599-7714 
 
TOWN OF RICHLAND      TOWN OF SANDY CREEK 
Carl Falk        John Howland 
P.O. Box 29        P.O. Box 544 
Pulaski, NY 13142       Sandy Creek, NY 13145 
Phone:  298-5174       Phone:  387-6156 
Fax:  298-7348 
 
TOWN OF SCHROEPPEL      TOWN OF SCRIBA 
Life Safety Consultants      Mary Lou Noel 
69 County Route 57A       42 Creamery Road 
Phoenix, NY 13135       Oswego, NY 13126 
Phone:  695-7065       Phone:  343-4568 
Fax:  695-3231 
 
TOWN OF SCRIBA       TOWN OF VOLNEY 
James Basile        Daniel Rusaw 
42 Creamery Road       1445 County Route 6 
Oswego, NY 13126       Fulton, NY 13069 
Phone:  342-9609       Phone:  598-3803 

Fax:  598-6839 
 
TOWN OF WEST MONROE     TOWN OF WILLIAMSTOWN 
Anthony Altier       John Howland 
46 County Route 11       P.O. Box 544 
West Monroe, NY 13167      Sandy Creek, NY  13145 
Phone:  676-3678       Phone: 387-6156 
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Fax:  676-3520 
 
 
 
 
 Village Code Enforcement Officers 
 
VILLAGE OF ALTMAR      VILLAGE OF CENTRAL SQUARE 
John Howland        Mike Kraus 
P.O. Box 544        P.O. Box 509 
Sandy Creek, NY 13145      Central Square, NY 13036 
Phone:  387-6156       Phone:  668-2558 

Fax:  668-7037 
 
VILLAGE OF HANNIBAL      VILLAGE OF LACONA 
Wayne Newton       John H. Howland 
Drawer B        P.O. Box 544 
Hannibal, NY 13074       Sandy Creek, NY 13145-0544 
Phone:  564-6037       Phone:  387-6156 
 
VILLAGE OF MEXICO      VILLAGE OF PARISH 
Arthur Babcock       Frank J. Bombardo 
P.O. Box 309        3747 State Route 69 
Mexico, NY 13114       Mexico, NY 13114 
Phone: 963-0825       Phone:  963-8282 
 
VILLAGE OF PHOENIX      VILLAGE OF PULASKI 
Daniel Romanchyk, Interim      John Howland 
455 Main Street       P.O. Box 544 
Phoenix, NY 13135       Sandy Creek, NY 13145 
Phone:  695-2001       Phone:  387-6156 
 
VILLAGE OF SANDY CREEK 
John H. Howland 
P.O. Box 544 
Sandy Creek, NY 13145 
Phone:  387-6156 
 
 
 City Building & Safety Code Enforcement Officers 
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CITY OF FULTON       CITY OF FULTON 
Steven Lunn, Zoning Inspector     Anthony Gorea, Code Inspector 
141 South First Street       141 South First Street 
Fulton, NY 13069       Fulton, NY  13069 
Phone:  593-6636       5982-7267 
 
 
 
CITY OF OSWEGO       CITY OF OSWEGO 
Code Enforcement Director      Zoning Enforcement Officer 
Neal J. Smith        Anthony Leotta, Engineer 
West Oneida Street       West Oneida Street 
Oswego, NY 13126       Oswego, NY 13126 
Phone:  342-8163       Phone:  342-8153 
Fax:  342-8100       Fax:  342-8100 
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 APPENDIX C 
 
 Town Buildings Inspectors 
 
TOWN OF ALBION      TOWN OF AMBOY 
John Howland        Frank Bombardo 
P.O. Box 544        State Route 69 
Sandy Creek, NY 13145      Mexico, NY 13114 
Phone:  387-6156       Phone:  963-8282 
 
TOWN OF BOYLSTON      TOWN OF CONSTANTIA 
John Howland        Dennis Waldron 
P.O. Box 544        P.O. Box 267 
Sandy Creek, NY 13145      Constantia, NY 13044 
Phone:  387-6156       Phone:  623-9581 

Fax:  623-7713 
 
TOWN OF GRANBY      TOWN OF HANNIBAL 
Brace Tallents        Wayne Newton 
820 County Route 8       8773 State Route 104 
Fulton, NY 13069       Hannibal, NY 13074 
Phone:  598-6500       Phone:  564-6037 
 
TOWN OF HASTINGS      TOWN OF MEXICO 
Mark A. Bombardo       Donald Skilinski 
1134 U.S. Route 11       P.O. Box 98 
Central Square, NY  13036      Mexico, NY 13114 
Phone:  668-2326       Phone:  963-7633 
Fax:  668-8392 
 
TOWN OF MINETTO      TOWN OF NEW HAVEN 
Frank Novak        Matthew Cleveland 
37 Stanley Ave       P.O. Box 161 
Oswego, NY 13126       New Haven, NY 13121 
Phone:  343-2393/343-5082      Phone:  963-7771 
 
TOWN OF ORWELL      TOWN OF OSWEGO 
John Howland        Don Dowd, II 
P.O. Box 544        2320 County Route 7 
Sandy Creek, NY 13145      Oswego, NY 13126 
Phone:  387-6156       Phone:  343-2586 
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TOWN OF PALERMO      TOWN OF PARISH 
Rodney Trask        Herbert Higgins 
53 County Route 35       16 Kipp Road 
Fulton, NY  13069       Parish, NY 13131 
Phone:  593-2333       Phone:  625-7675 
 
TOWN OF REDFIELD      TOWN OF RICHLAND 
Francis Brown        Carl Falk 
P.O. Box 7        P.O. Box 29 
Redfield, NY 13437       Pulaski, NY  13142 
Phone:  599-7714       Phone:  298-5174 
 
TOWN OF SANDY CREEK     TOWN OF SCHROEPPEL 
John Howland        Life Safety Consultants 
P.O. Box 544        69 County Route 57A 
Sandy Creek, NY 13145      Phoenix, NY  13135 
Phone:  387-6156       Phone:  695-7065 
Fax:  298-7348       Fax:  695-3231 
 
TOWN OF SCRIBA       TOWN OF VOLNEY 
Mary Lou Noel       Daniel Rusaw 
190 Myers Road       1445 County Route 6 
Oswego, NY 13126       Fulton, NY  13069 
Phone:  343-4568       Phone:  598-3803 
 
TOWN OF WEST MONROE     TOWN OF WILLIAMSTOWN 
Anthony Altier       John Howland 
46 County Route 11       P.O. Box 544 
West Monroe, NY 13167      Sandy Creek, NY  13145 
Phone:  676-3520       Phone: 387-6156 
Fax:  668-8314 
 
 Village Code Enforcement Officers 
 
VILLAGE OF ALTMAR      VILLAGE OF CENTRAL SQUARE 
John Howland        Mike Kraus 
P.O. Box 544        3125 East Avenue 
Sandy Creek, NY 13145      Central Square, NY 13036 



 
 80

Phone:  387-6156       Phone:  668-2558 
 
 
 
VILLAGE OF HANNIBAL      VILLAGE OF LACONA 
Wayne Newton       John H. Howland 
Drawer B        P.O. Box 544 
Hannibal, NY 13074       Sandy Creek, NY 13145-0544 
Phone:  564-6037       Phone:  387-6156 
 
VILLAGE OF MEXICO      VILLAGE OF PARISH 
Arthur Babcock       Frank J. Bombardo 
P.O. Box 309        3747 State Route 69 
Mexico, NY 13114       Mexico, NY 13114 
Phone: 963-0825       Phone:  963-8282 
 
VILLAGE OF PHOENIX      VILLAGE OF PULASKI 
Daniel Romanchyk, Interim      John Howland 
455 Main Street       P.O. Box 544 
Phoenix, NY 13135       Sandy Creek, NY 13145 
Phone:  695-2001       Phone:  387-6156 
 
VILLAGE OF SANDY CREEK 
John H. Howland 
P.O. Box 544 
Sandy Creek, NY 13145 
Phone:  387-6156 
 
 
 City Building Inspectors 
 
CITY OF OSWEGO       CITY OF FULTON 
Bureau of Code Enforcement      Building and Zoning 
Neal J. Smith        Steven Lunn, Inspector 
City Hall        Fulton Municipal Building 
West Oneida Street       141 South First Street 
Oswego, NY  13126       Fulton, NY 13069 
Phone:  342-8162       Phone:  593-6636 
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 APPENDIX D 
 
 Town Planning Board Chairpersons 
 
TOWN OF ALBION      TOWN OF AMBOY 
Carl Bice        Bud O'Brien 
P.O. Box 256        8 Stark Road 
Altmar, NY 13302       Williamstown, NY 13493 
Phone:  298-4488       Phone:  964-2881 
 
TOWN OF BOYLSTON      TOWN OF CONSTANTIA 
Timothy Rudd        Mike Marr 
231 Van Auken Road       P.O. Box 91 
Lacona, NY 13083       Constantia, NY 13044 
Phone: 387-5917       Phone: 623-9461 
 
TOWN OF GRANBY      TOWN OF HANNIBAL 
James Karasek        Douglas Fisk 
1002 State Route 48       191 Guernsey Road 
Fulton, NY 13069       Hannibal, NY 13074 
Phone:  593-2947       Phone: 593-2947 
 
TOWN OF HASTINGS      TOWN OF MEXICO 
Richard Revoir       Roger Sprague 
P.O. Box 199        3667 State Route 104 
Hastings, NY 13076       Mexico, NY 13114 
Phone: 676-2268       Phone: 963-7254/963-7061 
 
TOWN OF MINETTO      TOWN OF NEW HAVEN 
Steve Reynolds       Sydney Heilveil 
454 West 5th Street Rd.      319 W. Stone Road 
Oswego, NY 13126       Mexico, NY 13114 
Phone: 342-4377       Phone: 963-1062 
 
TOWN OF ORWELL      TOWN OF OSWEGO 
David Lake        Dominick Pike 
3524 County Route 22      26 Seven Pines Drive 
Richland, NY 13144       Oswego, NY 13126 
Phone: 298-6712       Phone: 343-8701 
 
TOWN OF PALERMO      TOWN OF PARISH 
Diane Kowaleski       Harold Petrie 
571 County Route 35       2247 County Route 26 



 
 82

Fulton, NY 13069       Parish, NY 13131 
Phone:         Phone: 625-7526 
 
 
TOWN OF RICHLAND      TOWN OF SANDY CREEK 
Willard Bonner       Tom Jones 
3562 State Route 13       4 Kiblin Shores 
Pulaski, NY 13142       Pulaski, NY 13142 
Phone: 298-5583       Phone:  
 
TOWN OF SCHROEPPEL      TOWN OF SCRIBA 
Dave Hanford        James Wellington 
Twins Road        4221 County Route 4 
Pennellville, NY 13132      Oswego, NY 13126 
Phone:         Phone: 343-1483 
 
TOWN OF VOLNEY      TOWN OF WEST MONROE 
Shirley Vinch        Timothy McCarthy 
1560 County Route 6       34 Pointview Drive 
Fulton, NY 13069       Central Square, NY 13036 
Phone: 598-2892       Phone: 668-8458 
 
 Village Planning Board Chairpersons 
 
VILLAGE OF ALTMAR     VILLAGE OF CENTRAL SQUARE 
Carl Bice       Rita Reed 
P.O. Box 256       239 North Ridge Drive 
Altmar, NY 13302      Central Square, NY 13036 
Phone:  298-4488      Phone:  676-5358 
 
VILLAGE OF HANNIBAL     VILLAGE OF LACONA 
Eugene Gauger, Jr.      Vern Childs 
Drawer B       P.O. Box 201  
Hannibal, NY 13074      Lacona, NY 13083 
Phone:  564-6037      Phone: 
 
VILLAGE OF PARISH     VILLAGE OF PHOENIX 
Harold Petrie       Ron Johst 
2247 County Route 26     163 Volney Street  
Parish, NY 13131      Phoenix, NY  13135 
Phone:  625-7526      Phone:  695-2079 

 
VILLAGE OF PULASKI 
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Jeremiah O'Neil 
33 Willowgate Drive 
Pulaski, NY  13142 
Phone:  298-3043 
 
 City Planning Commission Chairpersons 
 
CITY OF FULTON       CITY OF OSWEGO 
Archie Fiorini        Nick Avrakotos 
616 West Fourth Street      9 West Sixth Street 
Fulton, NY 13069       Oswego, NY 13126 
Phone:  592-9619       Phone:  342-5257 
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 APPENDIX E 
 
 Town ZBA Chairpersons 
 
TOWN OF CONSTANTIA      TOWN OF GRANBY 
Rick James        James Patterson 
Salt Road        758 State Route 48 
Constantia, NY 13044       Fulton, NY 13069 
Phone:  474-7571       Phone: 
 
TOWN OF HANNIBAL      TOWN OF HASTINGS 
Michael Pierce       James R. Hewson 
275 State Route 34       2060 County Route 12 
Martville, NY 13111       Central Square, NY 13036 
Phone: 564-5640       Phone:  668-7431 
 
TOWN OF MEXICO      TOWN OF MINETTO 
Russell Partrick       William Collins 
36 Bay Beach Road       68 Ridgeway Sites 
Mexico, NY 13114       Oswego, NY 13126 
Phone:          Phone:  342-5207 
 
TOWN OF OSWEGO      TOWN OF PARISH 
Gary Miner        Charles Wing, Sr. 
311 Ridge Road       2290 State Route 69 
Oswego, NY 13126       Parish, NY 13131 
Phone:  342-7627       Phone:  625-7163 
 
TOWN OF RICHLAND      TOWN OF SCHROEPPEL 
Dirk Wansink        Jeff Taft 
3831 US Route 11       164A State Street 
Pulaski, NY 13142       Phoenix, NY 13135 
Phone:  298-2953       Phone:   
 
TOWN OF VOLNEY 
Michele Parrish 
2516 County Route 6 
Fulton, NY 13069 
Phone:   
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 Village ZBA Chairpersons 
 
VILLAGE OF CENTRAL SQUARE    VILLAGE OF HANNIBAL 
Jack Baker        Gary Ford 
P.O. Box 19        P.O. Box 41 
Central Square, NY 13036      Hannibal, NY  13074 
Phone:          Phone:  564-5416 
 
VILLAGE OF PHOENIX      VILLAGE OF PULASKI 
Caleb Sweet        Joanna Young 
49C Bridge Street       4677 Salina Street 
Phoenix, NY 13135       Pulaski, NY 13142 
Phone:          Phone: 298-5481 
 
 
 City ZBA Chairpersons 
 
CITY OF FULTON       CITY OF OSWEGO 
Anthony Rebeor       Frank Barilla 
61 South Pollard Drive      155 West Third Street 
Fulton, NY 13069       Oswego, NY 13126 
Phone:  593-1930       Phone:  342-1812 
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